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I. GIOI THIEU TONG QUAN
1.1  Poi twong sir dung

- Dung cho cén bo co sé Pang cap X4 c6 tai khoan dinh danh dién ti VNelD mic do 2
dang hoat dong va dugc phan quyén truy cap vao phan mém theo ddi tién trinh Dai hoi

Dang b cac cap.

1.2 M0 ta tai ligu

Noi dung tai liéu bao gdm cac phan sau:

1. Muc 1: Gigi thiéu tdng quan

2. Muc 2: Hudng dan céc chire ning hé thong cé trén phan mém cho can bo sir dung

1.3 Thuat ngir viét tit

STT Thuét ngir Y nghia

1 CCCD Cén cudc cong dan




II. HUONG DAN CHUC NANG
2.1 Dang nhap

*

< Muc dich: Chtic ning gitp can bd co s& Pang cac cap co sé thuc hién ding nhap
vao phan mém theo ddi tién trinh Pai hoi Pang bo cac cap bang tai khoan dinh danh dién

tor mue do 2.
2.1.1 Ping nhap bang sé dinh danh c& nhan va mat khau

% Céch thyc hién

Budéc 1: Truy cap dudng link https:/tientrinhdaihoi.dcs.vn, tai man dang nhap nhan Ping

nhap bang tai khoan Pinh danh dién tir

E I PHAN MEM THEO DOI TIEN TRINH DAI HOI

DANG BO CAC CAP

Phan mém theo dbi tién trinh Dai hdi Dang cac cap gitip hd trg phuc vu can bd co s& Dang cac cap trong cong
tac quan ly, trién khai, theo déi ti€n dé bao céo cda viéc t6 chirc dai hdi Dang tai cac cap

Dang nhap bang tai khoan ‘

Hinh 1 Man hinh dang nhdp phan mém theo ddi tién trinh Dai héi Pang bé cac cap

Bwéc 2: Tai man hinh dang nhap VNelD nhap: S6 dinh c& nhan va Mat khau = Nhan
Pang nhap


https://tientrinhdaihoi.dcs.vn/

|
BO CONG AN

Trung tam dif liéu Quéc gia vé dan cu

Pang nhap VNelD

L 001099999993

©

Dang nhap

Trudng hop khéng dang nhap duac, vui long xem hudng dén

Hodc quét ma QR bang (ing
dung VNelD dé dang nhap.

Hinh 2 Man hinh dang nhdp — truong hop nhdp sé dinh danh ca nhan va mdt khau

Buwéc 3: Nhap ma xac nhan dang nhap

Sau khi nhan Pang nhap > Hé théng hién thi popup nhap ma xac nhan va dong thoi gui

ma xac nhan vé ang dung VNelD

Luwu y: Ddi véi tai khoan dinh danh dién tir chwa kich hoat ¢ thiét bi di d6ng nao hé théng

s& mic dinh guri ma xé&c nhan vé sb dién thoai
v Céch 1: Giri ma x4c nhdn vé g dung VNelD

Ding nhap vao tng dung VNelD = Tai man hinh trang cha hién thi popup ma xac nhan

dang nhap



Xac nhan dang nhap
[ Ban dang yéu cau dang nhap trén Trang web

Dai hdi Dang. Nhap ma xac nhan dudi day dé
tién hanh déng nhap

380855

Néu khdng phai ban, cé thé mat khau ctia ban
da bi 1. Vui long bd qua méa xac nhan nay va
thuc hién d6i mat khau dé dam bao an toan
cho tai khoan

i e

Hinh 3 Man hinh ma xac nhgn dang nhdp trén ung dung VNelD
Tai popup Nhap ma xac nhan dang nhap, thyc hién nhap ma xac nhan va nhan Xac nhan

- Ding nhap thanh céng vao phan mém theo ddi tién trinh Dai hoi Bang bo céc cap
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®

Nhap ma xac nhan dang nhap

M3 xac nhdn d3 dudc gtfi vé (ing dung VNelD.
Tién hanh md& ng dung VNelD dé 14y ma xac nhan va nhap

e tar aay:

3 8 0 8 5

Ban khéng nhéan dugc méa xac nhan?

SMS

GUi lai sau: 01:55 € GUfi ma xac nhan vé

Nhan ma x4c nhan méi s6 dién thoai

Hinh 4 Man hinh nhdp méa xac nhdn dang nhap
+ Truong hop mé xac nhan hét hiéu luc > Nhan Giri lai ma dé thuc hién g lai ma xac

nhan mai

v Céch 2: Gi#i ma x&c nhdn vé sé dién thoai ding ky tai khodn

Tai popup Nhap mé xac nhan ding nhap > Nhan Gui ma xac nhan vé sb dién thoai >
Hién thi thong béo xac nhan, nhan Xac nhan > Hé thdng chuyén sang giao dién nhap ma
xé&c nhan giri vé sb dién thoai dong thoi guri lai ma xac nhan vé sb dién thoai dang ky tai
khoan

11



®

Nhap ma xac nhan dang nhap

M3 xac nhan da dudc gufi vé iing dung VNelD.
Tién hanh m& ing dung VNelD dé 14y ma x4c nhan va nhap
ma tai day:

Ban khéng nhan dudc ma xac nhan?

Gti lai ma SMS
Gui lai sau: 00:00 © GUi m& xac nhan vé

Nhan ma xac nhan mdi s6 dién thoai

Huy bé

Théng bao

GUii m3 xac nhan vé s dién thoai
096 ***173

Hinh 6 Man hinh nhdn xac nhdn gii ma vé sé dién thoai
Thuc hién nhap ma xé&c nhan va nhan Xac nhan = Dang nhap thanh cdng vao phan mém

theo ddi tién trinh Pai hoi Bang bo cac cap

12



®

Nhéap ma xac nhan dang nhap

M3 xac nhan d3 dudc gifi vé s dién thoai clia ban.
Vui long nhap mé tai day:

Ban khéng nhan dugc ma xac nhan?

o
2
VNelD

GUi lai sau: 01:28 © GUi ma xac nhan vé

Nhan ma xac nhan mdi (ing dung VNelD

Huy bé

Hinh 7 Man hinh nhdp méa xac nhdn dang nhap
+ Truong hop ma xac nhan hét hiéu luc > Nhan Giri lai ma dé thuc hién giri lai ma xac

nhan mai

= = s = o s b NGUYEN VAN BiCH #E%\
PHAN MEM THEO DOI TIEN TRINH PAI HOI PANG BO CAC CAP o A g ‘Q?I
& 73 7 Dang B6 Phudng Phiic Xa e
& Quanly danh muc v 3 Quantrihé théng v B3 Lich t chic Dai hi v
% Tao lap bao céo
Danh séch bao céo cac cap Pang bé
[ Dai héi nhiém ky 2025 - 2030 ] { Chon loai bdo cao ] [ Chon trang thai ]
-
1 Dai héi nhiém ky 2025 - 2030 Phan Tich Chét Lugng Cap Uy Co S& 19:58:54 18-12-2024 Ly nhip &

Hinh 8 Man hinh sau khi ding nhdp thanh cong vao phan mém
Lueu y: Trirong hop nhdn Bé qua hodc Péi mdt khau trén iing dung VNelD, nhan Gii ma
x&c nhdn vé sé dién thogi sé hién th; thdng bao: Yeu cau cua ban da bi tir chéi trén iing

dung VNelD. Vui long thyec hién yéu cau khac.

13



2.1.2 Ping nhap bang quét QR code

% Céch thyc hién

Bwéc 1: Truy cap duong link https:/tientrinhdaihoi.dcs.vn, nhan Ping nhap bang tai
khoan Pinh danh dién tir

PHAN MEM THEO DOI TIEN T_R‘INH DAI HOI
DANG BO CAC CAP

Phan mém theo dbi ti€n trinh Dai héi Dang cac cap gilip hd trg phuc vu can bd cd s& Dang cac cap trong cong
tac quan ly, trién khai, theo déi ti€n dé bao céo cda viéc t6 chifc dai héi Dang tai cac cap

Ding nhap bing tai khoan ’\
Dinhdanhdient  \JSk/

BO CONG AN

Trung tam dif liéu Quoc gia vé dan cu

Pang nhap VNelD

§o)

ol ©

Dang nhap

Trudng hop khéng dang nhap duac, vui long xem huéng dén

Hodc quét ma QR béang tng
dung VNelD dé dang nhép.

Hinh 10 Man hinh dang nhdp VNelD

Bwéc 2: Pang nhap vao tng dung VNelD > Nhan tab quét ma QR trén ng dung

14


https://tientrinhdaihoi.dcs.vn/

9 Pinhdanhmic2 @ @

NGUYEN VAN BiCH

2 == M&QR P M QR
= - ThecceD bl oinh danh dien i

Nhoém dich vu

OO0 0 (

Thu tuc Ansinhxa Ho sd slc Dichvu  Thén
hanh chinh hoi khoe khéc tr co
nha

‘('/}muz{/ tink
CHUNG TAY CUU TRO KHAN CAP
PONG BAO BI ANH HUGNG BOI LU LUT

TREN NEN TANG VNEID

ju trg minh bach qua VNelD — Chung tay cung i a0 vung 1o

NHAN VAO DAY DE THUC HIEN UNGHO -

Tién ich yéu thich Chinh stfa &

a=| v
L | )
- A4

Thé Cén cudc/ Gidy phép lai hé BHYT
cceop

7\ b/l
e Iy
- o

e & g c  ©
Trang chu Vi gidy to Théng bao Cai dat

Hinh 11 Man hinh nhdn tab quét m QR

Bwdc 3: Thuc hién quét ma QR

Pua dién thoai lai gan ma QR dang nhap va tién hanh quét ma - Nhan Xac nhan



Quét ma QR

Hay dua ma quét vao gilfa khung nay nhé

Quét ma QR

Thong bao
Ban dang thuc hién dang nhap trén trang tin

dinh danh dién tif. Vui long xac nhan dé ding
nhap

Hay dua m 3 2 o gilta khung nay nhé
.

O 6 C  ©

Trang chi Vi gidy t& Théng bao Cai dat

Hinh 12 Man hinh quét ma QR

Bwéc 4: Xéc thuc bang passcode hoic van tay/ khudn mit (tdy theo ciu hinh xéc thuc cua

tai khoan trén thiét bj)

16



Nhap passcode X

Quén passcode

1 2 3
a 5 6
7 8 9

0 «Q

Hinh 13 Man hinh x&c thizc bang passcode

Sau khi xéc thyc tai khoan thanh cong = Ding nhap thanh céng vao phan mém theo doi

tién trinh Dai hoi Dang bo cac cap

17



S P - o A e NGUYEN VAN BicH 423
PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BO CAC CAP Rl i ‘9'
Dang B6 Phudng Phiic Xa “ae
& Quan Iy danh muc v @ Quan tri hé théng v B Lich t8 chitc Dai héi v
* Tao lap bao cao

Danh sach bao céo cac cap Dang bd

[ Dai héi nhiém ky 2025 - 2030 J [ Chon loai bdo cdo J [ Chon trang thai J
-

1 Dai héi nhiém ky 2025 - 2030 Phan Tich Chat Lugng Cap Uy Co S& 19:58:54 18-12-2024 Luu nhap

Hinh 14 Man hinh sau khi dang nhdp thanh cong vao phan mém
2.2 Quan ly bao cao
2.2.1 Tao lap bao céo
< Muc dich: Chirc ning gitip can bd co s& Pang cip Xa thyc hién tao lap bao céo va
gui bao cao.

2.2.1.1 Tim kiém bao cao
% Cach thuc hién

Bwdc 1: Truy cap man chirc nang Tao lap bao cao

Truy cap vao phan mém theo dbi tién trinh Pai hoi Bang bd cac cap, nhan Quan Iy bao
c40 = Nhan chon Tao l1ap bao cdo > Hé thdng hién thi Danh sach bao céo céc cap Pang
bo
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9 PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP

@ Quan trj hé théng v B Lich t8 chic Pai hoi v

.
. a%%ap Pang bo

Tra ciiu béo cdo =
030 | | Chon loai bso cso
Phé duyét bao cao -

NGUYEN VAN BicH @
Diing B4 Phuéing Phuc X4 \
Ao bamnmt s

/

—

| | chon trang thai

Bao Cao Tién DO Dai Hoi Dang Bo, Chi Bo Ca S& 11:42:15 11/01/2025 D3 phé duyét
2 Dai hoi nhiém ky 2025 - 2030 Phan Tich Chét Lugng Cap Uy Co S& 15:26:53 11/01/2025

Yéu c3u chinh sira L3

- BAECRIe
Dai héi nhiém ky 2025 - 2030

Hinh 15 Man hinh Danh sach b&o cao cac cdp Pdng bé
Bwéc 2: Tim kiém

Thuce hién chon céc thdng tin can tim kiém: Loai b4o cdo; Trang thai = Hé thdng hién
danh sach bao céo thoa man vai cac thdng tin tim kiém

9 PHAN MEM THEO DOI TIEN TRINH DAl HO1 PANG BO CAC CAP

NGUYEN VAN BicH @
Dang B4 Phudng Phic X4 ‘
I Quin Iy bdo cio & Quan Iy danh myc v @ Quan tri hé thdng B Lich t8 chifc Dai hgi v

- 9

| | veu cau chinh sta |

Danh sach bao cao cac cap Pang bé

Bai héi nhigm ky 2025 - 2030 || | Phan Tich Chat Luang cap Uy Co sa

@ Thém méi

- Hems TetoRn e it e
Dai hdi nhiém ky 2025 - 2030 Phén Tich Chat Luging Cap Uy Ca 5& 15:26:53 11/01/2025

Hinh 16 Man hinh nhdp théng tin tim kiém
2.2.1.2 Thém méi bao céo

7/

% Cach thuc hién
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Buwéc 1: Truy cap man chic nang Thém méi bao céo

Tai man hinh Danh sach bao cao cac cap Dang bo, nhan Thém méi = Hé théng hién thi
Thém mai béao cédo

@ PHAN MEM THEO DOI TIEN TRINH DAl HOI DANG BO CAC CAP e @

Dang B6 Phudng Phic Xa
l4 Quan Iy bdo cio v & Quanlydanhmuc v £ Quan tri hé théng v B Lich t6 chic Dai héi v

* Tao I3p bio cdo

Danh séch bao cdo cac cdp Pang bé

[ Bai héi nhiém ky 2025 - 2030 ] [ Chon loai béo cdo ] [ Chon trang thai J

bl

Hinh 17 Man hinh nhédn Thém méi

Thém méi bdo cdo

Théng tin béo céo

Nhiém ky * Loai bao cao * Ngay tao bdo cdo *

[ Dai héi nhiém ky 2025 - 2030 ] [ Chon loai bdo cdo ] [

Ngudi tao bao cdo * Ban t4 chiic * Ban t8 chirc Tinh (Thanh) uy *

Hinh 18 Man hinh Thém m¢i b&o cdo — Truong hop chuwa nhdp théng tin

Buéc 2: Thém mai thong tin chung bao cao
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Tai thong tin bao cao thyc hién nhap day du cac thong tin: Loai béo cao; Ngay tao béo

c40; Ngudi tao béo céo; Ban to chic; Ban té chirc Tinh (Thanh) uy

Luu y: Nhdp day di cdc trirong thdng tin bat bugc co dau *

Thém méi bdo cdo

Théng tin bao cao Q

Nhiém ky * Loai bdo cdo * Ngay tao bao cdo *

[ Dai héi nhiém ky 2025 - 2030 ] [ Phan Tich Chét Luong C4p Uy Co S& ] [ 18-12-2024

Ngudi tao béo cso * Ban t3 chic * Ban t8 chirc Tinh (Thanh) uy *

NGUYEN VAN BiCH J NGUYEN VAN AN Thanh phé Ha Noi
V,

15 /200

13 /200

Hinh 19 Man hinh Thém m¢gi bao cao — Truong hop nhdp thong tin

Sau khi d& nhap day du thong tin:
- Nhan nt Huy > Hé théng quay lai man Danh sach bao céo cac cap Pang bo

- Nhan nat Luu > Hé théng chuyén sang man nhap Chi tiét bao cao cac cip Bang bo
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Thém méi bio cio

Théng tin béo cao

Nhiém ky * Loai bdo cdo * Ngay tao bdo cdo *

[ Dai héi nhiém ky 2025 - 2030 ] [ Phan Tich Chét Luong C4p Uy Co S& J [ 18-12-2024

Ngudi tao béo cdo * Ban t6 chiic * Ban 8 chic Tinh (Thanh) uy *

NGUYEN VAN BicH NGUYEN VAN AN Thanh phé Ha Néi

Hinh 20 Man hinh nhdn Luu théng tin chung
Luu y: Mdi mot co s& Bang chi duoc phép tao 1ap mot ban ghi twong ung véi mét loai
bao cao. Truong hop da ton tai loai béo co, hé thdng s& ban théng bao: “Pon vi caa ban

d3 tao loai bdo céo nay” va tr dong chuyén sang man chi tiét loai bao céo da tao trudc do.

s vER VAl DisU
9 PHAN MEM THEO DOI TIEN TRINH DAI HOI DPANG BO CAC CAP ‘\

° ©on vj clia ban @3 t30 loai bio céo ndy
& Qudnlydanhmuc v @ Quantrinéthdng v B Lichtd chic Daindi v

% Tao lap bdo cdo / % Thém mdi bao cio

Théng tin chung

Nhiém ky Dai héi nhiém ky 2025 - 2030 Ngay tao bdo cdo 18-12-2024

Tén ngudi tao bao cio NGUYEN VAN BiCH Théi gian c3p nhat 10:30:52 18-12-2024

8an t6 chic NGUYEN VAN AN Trang thai

Loai bdo cdo Phan Tich Chét Luong Cip Uy Co S&

Chi tiét bao cdo cac cap Dang bd

S5 lugs (gc bau 1. Tudi doi 2. Trinh 6 chuyén mon nghiép vu 3. Hoc ham 4. Trinh @6 LLCT

eyl

“
Chi tiéu Uy vién BTV

Téng s5 Chi uy

Trong d6

Hinh 21 Man hinh thong bao da tao b&o cao

Budc 3: Nhap chi tiét bao céo cac cap Dang bo

e Nhom Théng tin chung
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- Tai nhém Thdng tin chung nhan Chinh sira dé chinh sira cac trudng thong tin: Tén

ngudi tao béo; Ngay tao béo cdo; Ban to chirc

NGUYEN VAN BiCH
Dang BS Phudng Phic Xa

&

<!

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BO CAC CAP

L Quan Iy béo cdo v &% Quan ly danh muc v € Quan trihéthéng v B Lich t8 chtc Dai hdi v K

% Tao lap bdo cdo / % Thém mdi bio cao

Théng tin chung m
Nhiém ky Dai hdi nhiém ky 2025 - 2030 Ngay tao bao cdo 18-12-2024
Tén ngudi tao bao cdo NGUYEN VAN BicH Thai gian cap nhat 10:30:52 18-12-2024
Ban t6 chuc NGUYEN VAN AN

Loai bao cdo Phan Tich Chat Lugng Cap Uy Co S&
Chi tiét bao cdo cac cap Pang bé

S6 lugng caj én dugc bau 1. Tudi dai 2. Trinh d@6 chuyén mén nghiép vu 3. Hoc ham 4. Trinh d6 LLCT

]
BCH déng bd co s& Chi ty chi bd co s&

Hinh 22 Man hinh nhdn Chinh siza thdng tin chung

NGUYEN VAN BiCH ?
\Zy

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP S g
Dang BG Phudng Phic Xa ==

L Quan Iy bdo cdo v &% Quanlydanh muc v @ Quan tri hé théng v Lich t6 chiic Pai hdi v

% Tao lap bao cdo / % Thém mdi bao cio

Théng tin chung m

Nhiém ky Loai bdo cdo Ngay tao bdo céo *
[ Dai hi nhiém ky 2025 - 2030 J [ Phan Tich Chét Lugng Cap Uy Co S& ] [ 18-12-2024 [u] }
Ngudi tao béo céo * Ban t6 chiic *

NGUYEN VAN BICH ‘ NGUYEN VAN AN

L

Chi tiét bao cdo cac cdp Pang bé

S6 lugng cdp Uy vién duge bau 1. Tudi doi 2. Trinh d6 chuyén mén nghiép vu 3. Hoc ham 4. Trinh d6 LLCT
BCH déng b co s& Chi ty chi b co s&

Hinh 23 Man hinh nhdn Luwu théng tin chung

- Nhan nit Huy = Hé théng huy thao tac chinh stra va quay lai man Théng tin chung ban

dau
- Nhan nat Luu = Hé thong luu va cap nhat mai cac trudong thong tin
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e Nhom Chi tiét bao cao cac cap Pang b
Thuc hién nhap s6 liéu tai cac tab bao cao
+ Nhan @ @ an cac chi tiéu chi tiét trong muc bao cao

+ Nhan @ dé hién thi cac chi tiéu chi tiét trong muc bao co

Chi tiét bao cao cac cap Pang b

1Tudidsi  2.Trinh d3 chuyén mon nghiépvy  3.Hocham 4. Trinh 43 LLCT

BCH déng bd co &

Phé Bi Thu

© stunn iy in e @Hw]\[sJH:H[ww[w]uv]us]

- Tham gia f8n dBu ‘ [ 10 ]

o

-NI ‘ { 5 ]
- Dan toc thidu s6 ‘ [ 4 ]

ie

4
0

Hinh 24 Man hinh chi tiét bao cao cac cap Pdng bé - Bao cao Phan Tich Chdr Lurong Cdp
Uy Co So

Chi tiét bao cao cac cdp Dang bé

@® DANGBO COSG

@ Hinh thic dai héi
Nk e s qf= Jf s (L% [ & |l & JJC & [C& "= J["« 13
T C= ) I I IC

© Kewisi | e o= ] o= ] om [ = | = ) = | = | s [ = ]

§ e | e ] o= ] o= ] o | e | o= [ s ] o= | o= | o= [ s ]

& LB JEEJICE 2] L= 2 JICE DI ] = |5 JI]

1 C D IO D | O a1 s D | O 2N s o1l A D | C D I C a TG p [0 B e

H|nh 25 Man hinh chi tiét b4o céo cac cdp Pang bé - Bao céao Két Qud Bau Cdp Uy, Ban
Thieong Vu, Bi Thue, Phé Bi Thw Cap Uy Co S6

a. S6 lugng trong danh
) gng trong ‘ [

sach bau cir
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% Tao lap bdo cdo / * Thém mdi bdo cdo

Théng tin chung

Nhiém ky Dai héi nhiém ky 2025 - 2030 Ngay tao bao céo 18-12-2024

Tén ngudi tao bao cio NGUYEN VAN BICH Thi gian ¢ap nhat 02:35:40 18-12-2024
Ban t6 chiic NGUYEN VAN AN Trang théi [ wunhip |
Loai bdo cao Bdo Cdo Tién D6 Pai Hoi Pang BO, Chi B6 Co S&

Chi tiét bao cao cac cdp Dang bé

D t3 chifc Dai hi (tinh dén 15/5/2025) Dy kién t3 chifc dai hdi tir 16/5-15/6/2025 Dy kién t chifc dai hdi tir 16/6-30/6/2025

i

D4 t6 chifc Dai héi diém (tinh Gén 30/3/2025) ‘ E ‘
\ |

=B B

Hinh 26 Man hinh chi tiét bao cao cac cdp Pdng bé - Bao céo Tién P6 Pai Héi Bdang B,
Chi Bg Co So

- Sau khi nhap xong s liéu tai mai tab chi tiét b4o cdo > Nhan Luu dé luu lai s6 liéu vira
nhap va déng thai chuyén sang tab tiép theo
- Nhan Quay lai > Hé théng s& quay lai man Danh séch bao céo cac cip Pang bo va ban

ghi ¢ trang thai Luu nhap

1.Tuiddi  2.Trinh d chuyén ménnghiép vy 3.Hocham 4. Trinh d6 LLCT

Chi ty chi b co's&

Chi tigu
dng s6 Téng s6 Chi uy
Pho Bi Thu
e

© soums i i s SR R I e B B s T B i R B s B B s N R e

o

g O o O O i O Y I O
0 (S e O s Y Y o B B
-Din et =1 [[=] [[=3 | 57 KN
Le ] [ ] B | g | B

I

Hinh 27 Man hinh nhdn Luu tqi tab chi tiét bao cao
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Luwu y: Trudong hop nhan Quay lai ma chwa thuc hién luu sé liéu béo céo tai cac tab chi

tiét b4o céo thi hé thong s& khdng luu s6 liéu da nhap trude do

2.2.1.3 Chinh swa bao céo
< Phan quyén: B4o cdo cd trang thai Luu nhap; Yéu cau chinh sira

% Céch thyc hién
Buwéc 1: Truy cap man chuc nang
Tai man hinh Danh sach b4o céo cac cip Pang bo, tim kiém loai bo céo c6 trang thai

Luu nhap hodc Yéu cau chinh sira &> Nhan vao biéu tuong v & cot thao tac > Hé

thdng hién thi man chinh sira

NGUYEN VAN BicH (9\
=

@ PHAN MEM THEO DOI TIEN TRINH PAI HOI PANG BO CAC CAP ing Bo Phudng Phiic X \=y

lu Quan Iy bdo cdo v & Quan ly danh muc v €3 Quan tri hé théng v B3 Lich t8 chdc Dai héi v

% Tao lap bao cdo

Danh sach béo cao céc cap Dang bdé

[ Dai héi nhiém ky 2025 - 2030 ] ( Chon loai bao cao ] [ Chon trang thai ]
- i

1 Dai héi nhiém ky 2025 - 2030 Bao Cdo Tién D6 Dai Héi Dang B6, Chi B6 Co S& 02:35:40 18-12-2024 Luu nhap > 2 0

2 Daihéinhiém ky 2025 - 2030 Phan Tich Chat Lugng C3p Uy Co 54 10:30:52 18-12-2024 4 >i

Hinh 28 Man hinh nhén Chinh siza
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- S o g ¥ i NGUYEN VAN BicH 42
PHAN MEM THEO DOI TIEN TRINH PAI HOI PANG BO CAC CAP A . . \EY
: 3 2 Dang B6 Phudng Phiic Xa e
& Quan ly danh muc v € Quan tri hé théng v B Lich t6 chlic Dai héi v
% Tao lap bdo cdo / * Chinh sifa bao cao
Nhiém ky Dai hdi nhiém ky 2025 - 2030 Ngay tao bao cao 18-12-2024
Tén ngudi tao béo cao NGUYEN VAN BiCH Thdi gian cap nhat 10:30:52 18-12-2024
Ban t6 chiic NGUYEN VAN AN Trang théi
Loai bédo cao Phén Tich Chat Lugng Cap Uy Co S&

Chi tiét béo cdo cac cap Dang bd

1. Tudi dai 2. Trinh d6 chuyén mon nghiép vu 3. Hoc ham 4. Trinh do LLCT

BCH dang b co sd Chi dy chi bd cd s&

Hinh 29 Man hinh chinh sia bao céo
Buwéc 2: Chinh stra thong tin
e Nhom Théng tin chung

- Tai nhém Thdng tin chung nhan Chinh sira dé chinh stra cac trudng thdng tin: Tén

ngudi tao béo; Ngay tao béo cdo; Ban to chirc

e D - < o B ¥ NGUYEN VAN BicH 42
PHAN MEM THEO DOI TIEN TRINH DAl HOI PANG BO CAC CAP RS Y
Dang B6 Phudng Phiic Xa e
& Quan ly danh muc v € Quan tri hé théng v B Lich t6 chlic Dai héi v
% Tao lap bdo cdo / * Chinh sifa bao cao
Nhiém ky Pai hoi nhiém ky 2025 - 2030 Ngay tao béo cao 18-12-2024
Tén ngudi tao béo cao NGUYEN VAN BiCH Thdi gian cap nhat 10:30:52 18-12-2024
Ban t6 chiic NGUYEN VAN AN Trang théi
Loai béo cao Phén Tich Chat Lugng Cap Uy Co S&

Chi tiét béo cdo cac cap Dang bd

1. Tudi dai 2. Trinh d6 chuyén mon nghiép vu 3. Hoc ham 4. Trinh do LLCT

BCH dang b co sd Chi ty chi b cd s&

Hinh 30 Man hinh nhén Chinh sira
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- Nhan n(t Huy > Hé théng huy thao tac chinh stra va quay lai man Thang tin chung

khong thay doi

- Nhin nat Luu = Hé thong luu va cap nhat méi cac trudng thong tin

- 0 B : o A ¥ oo — NGUYEN VAN BicH 42
PHAN MEM THEO DOI TIEN TRINH PAI HOI PANG BO CAC CAP RV Y
2 i % Dang B6 Phudng Phic Xa '

|1 Quan Iy bdo cdo v & Quan ly danh muc v @3 Quaén tri hé théng v B3 Lich t6 chdc Dai héi v

% Tao lap béo cao / * Chinh sifa bao cao

Nhiém ky Loai bdo cdo Ngay tao bdo cdo *

[Dal héi nhiém ky 2025 - 2030 J [Phén Tich Chat Luong Cap Uy Co S& J [ 18-12-2024 u} ]

Ban t6 chic *

NGUYEN VAN AF

£

Ngudi tao bao céo *

NGUYEN VAN BicH ’

Chi tiét béo cao cac cap Pang bé

S6 lugng cap Uy vién dudc bau 1. Tugi dai 2. Trinh d6 chuyén mén nghiép vu 3. Hoc ham 4. Trinh d6 LLCT

Hinh 31 Man hinh nhédn Luu

e Nhom Chi tiét b4o cao cac cap Pang bd
Thuc hién chinh sta sb liéu tai cac tab bao céo
+ Nhan @ dé an cac chi tiéu chi tiét trong muc bao cao

+ Nhan @ dé hién thi cac chi tiéu chi tiét trong muc bao cao
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Chi tiét bao cao cac cdp Dang bé

S lugng cép ly vién dugcbau  1.Tudidéi  2.Trinh d6 chuyén mén nghiép vu 4.Trinh @6 LLCT

Chi ty chi b co's&
rong d6

Pho Bi Thu

Hinh 32 Man hinh chinh siza thong tin chi tiét bao céo
- Sau khi chinh stra xong sb liéu tai mdi tab chi tiét b4o c4o > Nhan Luwu dé luu lai s6 liéu
vira chinh stra va dong thoi chuyén sang tab tiép theo. Sau khi chinh stra xong nhan Quay
lai dé quay vé man danh sach béo céo cac cip Dang bo
- Nhan Quay lai > Hé théng s& quay lai man Danh séch bao céo céac cip Pang bo va dir

licu bao cao khong thay doi

Chi tiét bao cdo cac cidp Dang bé

S6 lugng cap dy vién dugc bau 1. Tudi doi 2. Trinh d6 chuyén mén nghiép vu

Pho Bi Thu

@ 3.Hocham | | | |

- Phé gido su ‘ [ 18 ] ‘ [ 9

Hinh 33 Man hinh nhdn Luu chi tiét bao cao

29



Luwu y: Trudong hop nhan Quay lai ma chwa thuc hién luu sé liéu béo céo tai cac tab chi

tiét bao cao thi hé thdng s& khdng cap nhat sé liéu di nhap trude do

2.2.1.4 Xem chi tiét bao céo

< Phan quyén: B4o cdo cd trang thai D3 phé duyét; Cho phé duyét

% Céch thyc hién

Buwéc 1: Truy cap man chic nang

Tai man hinh Danh sach bao co cac cip Pang bo, tim kiém loai béo céo c6 trang thai Ba

phé duyét; Cho phé duyét can xem chi tiét > Nhan vao biéu tuong © & cot thao tac

NGUYEN VAN BiCH
Dang B4 Phuding Phiic Xa

&

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BO CAC CAP

I Quan ly bao cao &b Quan Iy danh muc v @ Quan tri hé théng + B Lich td chic Bai hoi v

* T 3p bao cao

Danh sach bao cao cac cdp Pang bé

Bai hoi nhigm ky 2025 - 2030 | | chon logi bao cao | | chon trang thai @ Thém méi
- ey e ot Ve
2 Dai hi nhigm ky 2025 - 2030 Phan Tich Chét Lugng Cdp Uy Ca 54 15:26:53 11/01/2025 LB 2

Hinh 34 Man hinh nhdn nGt xem chi tiét

Bwéc 2: Xem chi tiét
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@ PHAN MEM THEO DOI TI

% Tao lap bao cdo / *
Théng tin chung

Nhiém ky
Tén ngudi tao béo cao
Ban 3 chiic

Loai bdo cao

Chi tiét bao cdo cac cap Pang bo

EN TRINH DAI HOI PANG BO CAC CAP

danh muc v @ Quan tri hé théng v B Lich t6 chuic Dai hoi v

Dai hdi nhiém ky 2025 - 2030 Ngay tao béo céo
NGUYEN VAN BiCH Thai gian cap nhat
NGUYEN VAN AN Trang thai

Bao Cao Tién D$ Dai HOi Dang B, Chi B Co Sa

NGUYEN VAN BIiCH

Dang B Phudng Phic Xa

11:42:15 11/01/2025

Da phé duyét

B bt
9 9 ¥

@ T6 chic ca s6 dang

D4 t6 chiic Dai hoi diém (tinh dén 30/3/20.

Chua dai hoi diém

25)

@ D 8 chirc Dai hai (tinh dén 15/5/2025)

Bai hoi dang bo cd 565 bau tryc tiép bi thus

Bai hoi i 4 ndi dung

@ Dy kién t6 churc dai héi tir 16/5-15/6/2025

9 9 7
7 6 6
8 6 6
7 7

5 6 5
7 4 6

@

/

Hinh 35 Man hinh xem chi tiét bao cao

2.2.1.5 Xoa bao cao
< Phan quyén: Béo cdo cd trang thai Luu nhap

% Cach thuc hién

Budc 1: Truy

cap churc nang

Tai man hinh Danh sach b&o céo cac cip Dang bo, tim kiém loai bao céo c6 trang thai

Luu nhap can x04 > Nhan vao biéu tuong O, cot thao tdc = Hé thdng hién thi man

théng bao xac

nhan xoa
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9 PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP

A Quinydmhmic v @ Quinuibttheng v B LihiSchicBuihi v

* Tao lap bao cao

Danh sach bao cao cac cap Pang bo

NGUYEN VAN BicH
Diing Bo Phuang Phic Xa

@

L Dai hoi nhiém ky 2025 - 2030 J ( Chon loai bao cao ] [ Chon trang thai J

STT Nhiém ky Tén béo cdo ‘

Thési gian cap nhat Trang thai

. Dai hoi nhibm ky 2025 - 2030 Bao C4o Két Qué Bau C4p Uy, Ban Th::ng Vu, Bi Thu, Pho Bi Thu Cép Uy Ca 155733 14/01/2038
2 Dai hoi nhiém ky 2025 - 2030 Bao Cao Tién Do Dai Hoi Dang BS, Chi BS Cd 59 11:42:15 11/01/2025
3 Dai hoi nhiém ky 2025 - 2030 Phan Tich Chat Lugng Cap Uy Co & 15:26:53 11/01/2025

Yéu cau chinh sifa

Hinh 36 Man hinh nhdn chon biéu firong xo4

Théng bao

Ban chéc chan muén xoa béo cao khéng ?

Hinh 37 Man hinh xac nhdn xoa bao cao

Budc 2: Xo0a bao céo
Tai man hinh thdng bao xac nhan xoa:

- Nhan nit Huy > Heé thong dong man xac nhan va bao céo khong thay doi
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- Nhan nat Xéac nhan = Hé thdng hién thi théng bao xoé bao co thanh cong va danh sach

bao cao céc cap Pang b khéng ton tai thong tin bao cdo da xoa

- = S 2 P P M vER AR picu A
@ PHAN MEM THEO DOI TIEN TRINH DAl HOI DANG BO CAC CAP |

|# Quén Iy bio céo v & Quan Iy danh muc v B Quan tri hé théng v B3 Lich t6 chife Dai hoi v

* T

@ xoa bio céo thanh céng

Danh sach bao céo cac cap Pang bé

Dai hoi nhiém ky 2025 - 2030 | | chontoai bao cao Chon trang thai |

- ey Bt sk

Bai hoi nhiém ky 2025 - 2030 840 Céo Tién D6 Dai Hoi Dang BY, Chi BS Ca 11:42:15 11/01/2025 4 phé duyét
iém ky 2025 - 2030 Phan Tich Chat Luong Cdp Uy Co S& 15:26:53 11/01/2025 Yéu ciu chinh sira

=
\4
IS

Hinh 38 Man hinh xoé bao cao thanh cong

2.2.1.6 Giri bao céo
< Phan quyén: B4o cdo cd trang thai Luu nhap; Yéu cau chinh sira
% Cach thuc hién

Bwdc 1: Truy cap chic nang

Tai man hinh Danh sach b&o céo cac cip Dang bo, tim kiém loai bao céo c6 trang thai

Luu nhap hodc Yéu ciu chinh sira cin guri béo c4o > Nhén vao biéu twong 2 & cot thao

tac = Hé thdng hién thi man thong béo xac nhan gui
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9 PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP NGUYEN VAN BicH @
Déng B4 Phudng Phuc X4

* Tao lap bdo cao

Danh sach bao cdo cac cap Pang bo
N

{ Dai hoi nhiém ky 2025 - 2030 ] ( Chon loai bao cao

Nhiém ky

e —— Lo
152653 1/01/2025 > |

1 Dai hoi nhigm ky 2025 - 2030 Bao Cao Tién D6 Dai Hoi Bang B6, Chi Bo Co 5§

2 Dai hoi nhiém ky 2025 - 2030 Phan Tich Chat Lugng Cép Uy Co 56

Hinh 39 Man hinh nhdn nat gei bao céo

Théng bao

Ban c6 mush glii béo cdo khong ?

Hinh 40 Man hinh xac nhgn gui bao céo

Buéc 2: Giri bao cao
Tai man hinh thdng b&o xac nhan guri bdo céo:

- Nhan nit Huy = Heé thong dong man xac nhan va béo céo van & trang thai ban dau
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- Nhan nat Xéac nhan = Hé théng hién thi théng bao gui bao cao thanh cong va bao cao

cap nhat trang thai Cho phé duyét

A vERT vk

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP
@ Guibio céo thanh cong

B3 Lich té chifc Bai hoi v

*
Danh sach bao cao cac cap Dang bé
| Dai hai nhiém ky 2025 - 2030 | | Chon loai bao cao Chon trang thai
2 il ik
1 Dai hoi nhiém ky 2025 - 2030 Bao Cdo Tién D6 Dai Hoi Dang BY, Chi B Co S& 11:42:15 11/01/2025 Da phé duyét 4L @
Dai hoi nh Phan Tich Chat Lugng Cép Uy Co S& 13:45:43 14/01/2025 Chd phé duyét 4L @

Hinh 41 Man hinh gui bao cao thanh céng

2.2.1.7 Tai bao céo
% Cach thuc hién

*

Tai man hinh Danh sach b&o céo cac cip Bang bo, tim kiém loai bao céo can tai > Nhan

s Lz Lo, .
vao biéu twong = ¢ cot thao tac de tai file bao cao ¢ dang excel



NGUYEN VAN BiCH e
Dang B4 Phudng Phic Xa

@ PHAN MEM THEO DOI TIEN TRINH DAl HOI DPANG BO CAC CAP

Quan ly bao cao & Quan ly danh myc v @ Quan tri hé théng v B3 Lich t6 chic Dai hoi v

% Tao lap ba

Danh sach bao cao cac cap Pang bé

Dai hoi nhiém ky 2025 - 2030 | | chonlosi bso cao Chon trang thai |

ks, LN i

1 Dai hoi nhiém ky 2025 - 2030 Bao Cao Tién Do Pai Hoi Dang Bo, Chi Bo Ca 5§ 11:42:15 11/01/2025 i phé duyét A

2 Dai héi nhiém ky 2025 - 2030 Phan Tich Chét Luong Cép Uy Cd S& 13:45:43 14/01/2025 Cha phé duyét

Hinh 42 Man hinh nhdn nt tgi b&o cao

"". X, Cat Tines New Boman, <J11 . <[ A &2| = 2 Wap Text General - Normal Bad Good Neural & 3 E}‘“’"W Ay O
5[ Copy v S R S - - T Fill
P e | BT W[ age o « | 5 < 3% + | % 43 | Condiond roratc [Coculion [Cucck Cetl [ o |5 | e ot ot | ST ::‘:% e | A
Clpboard 5 Fort 5 Atgnment 5 Number I syles cels eating Adains =
a5 Genent -| 3
F39 - 5 v
A B Cc D E F G H ! J K L M N o {2]
TINH (THANH) UY THANH
1 PHO HA NQI
2 BANITO CHUC Nedy 16, Thang 12, Nam 2024
a PHAN TICH CHAT LUQGNG CAP UY CO SO NHIEM KY 2025 - 2030
4 Biéu 2
5
6 BCH ding b§ co'si Chi ity chi b co's&
7 Trong d6: Trong do
8 o o Ty vién BTV o
Chi tiéu Téng sé 7 Téng sé
) Tron I 0
9 BCH Téng 56 mede Chi iy Bi the Phé Bi the
BTV Bi thy Pho Bi thy
10 |
- = = r
11 S6 luong cap iy vién dugc bin 3 () () o (] 0 )
T
12 |Trong @: - Tham gia lan dau [ 9 [ 0 [ [ 0
13 N 9 o 3 o o o fo
14 - Dim tgc thiéu o 9 9 o 0 2 o 3
Ton gido 9 [ [ 9 9 9 [
61
17 - Duéi 40 tubi g 5 g s g s s
1g | - Tir 40 dén 50 tudi s s s 5 s s [s
T
19 | - Trén 50 tudi 8 8 8 S 8 8 18
4
2 - Tuoi binh quan § 8 § & s S 8
2025 2030 PTCLBCH O 4l »
Reach [ - il 1= 'l = L1

Hinh 43 Man hinh file excel bao céo

2.2.2 Tracwu bao céo
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< Muc dich: Chirc ning gitip can bd co so Pang cip co so danh gia tién do thuc hién
cdng tac to chirc Dai hoi Bang, dé dang kiém tra mac d¢6 hoan thanh cac nhiém vy, muc
tidu, va chi tiéu da duoc dé ra trong nghi quyét cua Dai hoi Bang.

% Céch thyc hién
Buéc 1: Truy cap chirc nang Tra ciru bao cao

Truy cap vao phan mém theo dbi tién trinh Pai hoi Pang bo cac cap, nhan Quan ly bao
c4o - Nhan chon Tra citu bao cdo > Hé théng hién thi man danh sach béo céo cac cap

Pang bo va Danh sach béo cdo cac cip Pang bo cap dudi
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@ PHAN MEM THEO DOI TIEN TRINH DAl HOI PANG BO CAC CAP NGUYEN VAN BicH @

Dang Bo Phudng Phuc X&
Tao I3p bio cio

1 )
Pheé duyét bao cao

- ik ikt

Dai hoi nhiém ky 2025 - 2030 B4o Céo Tién DY Dai Hoi Dang Bo, Chi Bo Co S& 11:42:15 11/01/2025 D4 phé duyét

3o Dang bo

Dai hoi nhiém ky 2025 - 2030 Phan Tich Chat Lugng Cap Uy Co S& 13:45:43 14/01/2025 Chd phé duyét 4@
N N N X , , ,
Hinh 44 Man hinh nhan chon Tra cizu bao cao
PHAN MEM THEO DO TIEN TRINH DAI HOI DANG BO CAC CAP CEMEIERIC e 0 T
bl : Déng B3 Phuding Phuc Xa \VE
& Quénlydanhmyc v £ Quantihéthdng v B3 Lich t6 chic Bai hoi
% Tra ciu bao

Bai héi nhigm ky 2025 - 2030

Danh sach bao céo cac cap Pang bé

E Bidu 1 Bdo Cao Két Qua Bau Cap Uy, Ban Thuéng Vy, Bi Thu, Phé Bi Thu Cap Uy Ca S&
iéu

100%

- Bao Cao Tién B$ Dai Hoi Bang B§, Chi B§ Ca S&
‘ 100% IEI Biéu 3 . 4

Danh sach bao cao cac cap Dang bé cap dudi

Phan Tich Chat Lugng Cip Uy Co 5&
Biéu 2 X

0% E Bigu 1 K&t Qua Dai Hoi Dang Bé BS Phan, Chi B$ Tryc Thuée Dang Uy B& Phén Va Chi BS Tryc Thudc Dang Uy Co Sd
leu

. Phan Tich Chét Lugng Cap Uy, Bi Thu, Phé Bi Thu
5% Biéu 2 X o

Hinh 45 Man hinh phan tram tién @6 hoan thanh bao céo cia cac cap Pang b
- Tai danh s&ch bao céo cac cip Pang bo: Cac biéu hién thi tién 6 100% la nhitng bao
céo di dugc cac co s Pang cap xa thyc hién giri day da 1én dé cap trén tong hop, biéu
hién thi tién d6 0% la nhiing bao cio chua tao hodc chua giri hoac bi tir chdi phé duyét

(bdo cao dang & trang thai luu nhap; yéu cau chinh sta).
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- Tai danh sach béo céo cac cap Pang bo cap duéi: Hién thi % tién d6 hoan thanh gui béo

cdo cuia cac cap chi b truc thudc.
Buéc 2; Xem chi tiét bao céo
- Danh sach bao céo cac cap Pang b

Nhan vao bao céo da hoan thanh tién do 100% dé xem chi tiét bao céo
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@ PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BO CAC CAP

lu Quan Iy bdo cdo v & Quanly danh muc v €3 Quan tri hé théng v B Lich t8 chitc Dai héi v

% Tra cliu bdo céo

[ Dai héi nhiém ky 2025 - 2030 J

Danh sach bao céo céc cap Pang bé

NGUYEN VAN BicH #2%
Pang B6 Phudng Phuc Xa ‘&’

0% IEI Biéu 3

Béo Céo K&t Qua Bau Cap Uy, Ban Thudng Vuy, Bi Thu, Phé Bi Thu Cap Uy Cd S&

Phan Tich Chat Lugng Cap Uy Ca S&

Hinh 46 Man hinh nhdn vao b&o cao cac cdp Pdang bé

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP

lu Quan ly bdo cdo v & Quanlydanhmuc v @ Quantrihéthéng v B Lich t6 chic Dai hoi v

% Tra c(fu bdo cdo / % Chi tiét bdo cdo

Théng tin chung

NGUYEN VAN BiCH
Dang B6 Phudng Phic Xa

@

Nhiém ky BDai héi nhiém ky 2025 - 2030

Tén ngudi tao bao cdo NGUYEN VAN BiCH

Ban t8 chic NGUYEN VAN AN

Ngay tao bao cdo
Thdi gian cap nhat

Trang théi

Loai béo céo Bao Céo K&t Qua Bau C4p Uy, Ban Thudng Vu, Bi Thy, Phé Bi Thu C&p Uy Cd S&

Chi tiét bao cdo cac cdp Pang bd

19-12-2024
03:21:50 19-12-2024

Pagui

" .| DN ngoai TCCSD &
Cong é Hop tic xa
KVNN ngoai nudc

Hinh 47 Man hinh xem chi tiét bao cao

Nhan Quay lai dé quay vé man tra citu — Danh sach béo céo cac cap Pang bo

- Danh sach bao céo cac cap Pang bo cap duéi

Nhan vao bao cdo dé xem chi tiét bao céo




@ PHAN MEM THEO DOI TIEN TRINH BAI HOI DANG BO CAC CAP Ll ey
: % > ©Déng Bo Phuding Phiic Xa =
£ Quén ly danh muc € Quan tri hé thdng + Bl Lich 8 chifc Bai hai v
* Tra cliu béo cac
‘l Bai hoi nhiém ky 2025 - 2030
Danh sach bao cao cac cap Pang bé
. Bao Cao K&t Qua Bau Cap Uy, Ban Thung Vu, Bi Thy, Phé Bi Thu Cap Uy Co S&
0% Bieu 1 ‘
Phan Tich Chat Lugng Cap Uy Co S&
100% Biéu 2
0% I-E-I Bicu 3 Bao Cao Tién D4 Dai Héi Dang BS, Chi B Co S&
Danh sach bao céo cac cap Pang bé cap dudi
Két Qua Dai Hgi Dang B BS Phan, Chi BS Tryc Thuge Bang Uy BS Phan Va Chi BS Tryc Thude Dang Uy Co Sé
0% Bieu 1 ~ /
Phan Tich Chat Lugng Cap Uy, Bi Thy, Phé Bi Thu'
5% Biéu 2
’ ’ ’
N Y N A pY z 4 4 A 2 A A -
Hinh 48 Man hinh nhan vao bao cao céac cap Ddng bo cap duoi
. — . o K NGUYEN VAN BicH @
PHAN MEM THEO DOI TIEN TRINH PAI HOI PANG BO CAC CAP ETna \Ey
- g > Bang Bo Phuding Phiic Xa
* T 40 cdo / % Chi tiét tra cuu bé

Phan Tich Chat Lugng Cap Uy, Bi Thy, Phé Bi Thu

10 et ing B phin b e thue ing fy =0

| Chon theng tin don vi eap dudi

e g
Chi tiéu
Ban chip hanh Trong d6 Cap ty vién Ph6 Bithe | Cip iy vién Pongthaila | PhoBithy
Téng s6 Téng s& truding thén,
1..58 Iuigng theo quy dinh 1 a a 0 a [ 0 ] 0 ] ]
2.56 lugng bau thigu 0 a 0 0 a 0 0 0 0 0 ]
@ 3.56 lugng dugc bau 0 0 0 0 0 0 0 0 0 0 0
Trong dé: - Tham gia lan dbu 0 0 0 0 0 o 0 0 ] ] ]
- Nir 0 a 0 0 0 0 0 0 0 0 ]
- Din t6c thidu 56 0 a 0 0 a 0 0 0 0 0 0
- Ton gido 0 a 0 0 0 [ [ 0 0 0 0

Hinh 49 Man hinh xem chi tiét b4o céo téng hop sé liéu cdc Bdng bé cap chi bg

+ Nhan chon co sé Pang truc thudc trong danh sach dé xem chi tiét s6 lidu bao céo
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- S o ¥ NGUYEN VAN BiCH I’
PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BQ CAC CAP ‘9
Ding BS Phung Phiic X4 e
lu Quén Iy bdo céo & Quan Iy danh muc v £ Quén trj hé thdng v B3 Lich t8 chifc Dai héi v
% Tra ciu bao cao / W Chi tiét tra clu bao cao
Phan Tich Chat Lugng Cap Uy, Bi Thu, Phé Bi Thu L Tai file excel
£hon thong tin don vi cdp dudi /
| Chi B 3 (D3 phe duyét) i
TR Chi b tryc thugc dang y b& phan Chi b tryc thugc ding ity cd s&
ChiBs 2
Ban Thuéng vy
Chi B 4
ChiBo 5 Ban chdp hanh Trong d6 Cap dy vien PhoBithy | Cdp iy vien Pong thaila | Pho Bithu
ChiBo 6 Téng s6 Téng s& trudng thén,
cet “ i e
ChiBs8
1. 30 0y ey quy 1 0 0 0 0 0 0 0 0 0 0
258 1gng bau thigu 0 [} ] 0 0 ) 0 0 0 0 [}
® 3.56 lugng duge biu o [} 0 0 0 0 0 0 0 0 [}
Trong dé: - Tham gia l3n d3u 0 [} 0 0 0 o 0 0 0 0 [}
- N 0 [ o o 0 0 0 0 0 0 o
- Dan téc thiéu s5 ] o o 0 ] o 0 0 0 0 o
- Ton gido 0 [} 0 0 0 o 0 0 0 0 [}

Hinh 50 Man hinh nhdn chon xem bao céo chi tiét

+ Nhan Tai file excel dé tai file bao cdo Vvé thiét bi

+ Nhan Quay lai dé quay vé man tra ctru bao céo ban dau

2.2.3 Phé duyét bao cao

< Muc dich: Chutc ning giup can bd co sé Pang cip co s¢ thuc hién phé duyét bao
cao cua cap dudi gui 1én.

2.2.3.1 Timkiém

% Cach thuc hién

Buwdc 1: Truy cap man chirc nang phé duyét bao cao

Truy cap vao phan mém theo ddi tién trinh Pai hoi Pang bo céc cap, nhan Quan ly bao
ca4o = Nhan chon Phé duyét bao cdo = Hé théng hién thi Danh sach béo cao cac cap

Pang bo cap dudi
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NGUYEN VAN BICH
Déng B4 Phuding Phuc Xa

o

@ PHAN MEM THEO DOI TIEN TRINH DAl HOI DANG BO CAC CAP

Tao lap bao cao
acfap Pang bé cap dudi
Tra cifu bao cao

bso | | cosapang | Ten bso cao Chon trang thai

- i et e

ChiBo3 Dai hoi nhiém ky 2025 - 2030 Phan Tich Chat Lugng Cap Uy, Bi Thu, Pho Bi Thu 11:09:06 14/01/2025 Da pheé duyét

Két Qua Dai Hoi Bang Bo B Phan, Chi Bo Truc Thuc Dang Uy Bo Phan
2 ChiBo3 Dai hoi nhiém ky 2025 - 2030 9 4 9 21 1407:31 14/01/2025 Da phé duyét L ®
Va Chi B Triic Thuéc Dang Uy Cd 5&

Keét Qua Dai Hoi Déng B6 B6 Phan, Chi BG Tryc Thudc Dang Uy B6 Phan :
3 ChiBs9 Dai hoi nhigm ky 2025 - 2030 <ot Qud Dai HOi Béng e db otbicr i et 11:1433 14/01/2025 Tir chéi phé duyét L@
Va Chi B Tric Thuoc Bang Uy Co 56

Téng 56 3 bao cao 171 10/ trang

Hinh 51 Man hinh Danh s&ch b&o céo cac cdp Pang bé cdp dudi

Buwéc 2: Tim kiém

Thuce hién chon cac thdng tin can tim kiém: Co s¢ Dang; Tén béo céo; Trang thai = Hé

thdng hién thi danh sach b&o cdo thoa man véi cac théng tin tim kiém.
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9 PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BO CAC CAP

L Quin ly bio cio & Quan Iy danh muc @ Qudn tri hé théng + Bl Lich t8 chire Dai héi v

* Phé duyét ba

NGUYEN VAN BiCH @

Déng BY Phudng Phuc Xa e’

Danh sach bao cao cac cap Dang bd cap dudi

| Bai hai nhigm ky 2025 - 2030 | crig1

| k&t Qué ai Hgi Béng B4 B Phan, Chi B6 Truc Thuge Dang Uy 86 Phan Va Chi B8 Truc T...

| [ cnospne cuyer

- <= B “ ot e e

Kt Qua Dai Hoi Dang BS B& Phan, Chi BS Tnfc Thusc Dang Uy B
Chigg 1 Bai hi nhigm ky 2025 - 2030 14:14:48 14/01/2025
Phan Va Chi 86 Tnue Thude Bang Uy Co St

Ché phé duyét Le oo

Téing s& 1 bao cdo 1/1 10/ trang

Hinh 52 Man hinh nhdp théng tin tim kiém
2.2.3.2  Xem chi tiét bao cao
% Cach thuc hién

Bwéc 1: Truy cap man chirc nang

Tai man hinh Danh séch bao co cac cip Bang bo cip dudi, nhan vao biéu tuong @ ¢

cot thao tac tai bdo cdo can xem
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NGUYEN VAN BICH
&

9 PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP
g % > Dang B4 Phudng Phic X4

[ Quén Iy bio cio & Quinljdanhmuc v @ Quintrihéthéng v B3 Lich 18 chic Dai hoi v

% Phé duyét 3

Danh sach bao céo cac cap Pang bé cap dudi

Dai hoi nhiém ky 2025 - 2030 Co s& Dang ‘ Tén bao cao Chon trang thai
“ ot

1 ChiBo1 Dai hoi nhiém ky 2025 - 2030 Phan Tich Chét Lugng Cap Uy, Bi Thy, Phé Bi Thu 14:14:44 14/01/2025 Ché phé duyét

Két Qua Dai Hoi Dang B6 BS Phan, Chi B4 Truc Thude Déng Uy BY
Phén Va Chi BS Truc Thudc Dang Uy Co

2 ChiBo 1 Dai hoi nhiém ky 2025 - 2030 14:14:48 14/01/2025 Chd phé duyét

3 ChiBo3 Dai hoi nhiém ky 2025 - 2030 Phan Tich Chat Lugng Cap Uy, 8i Thy, Phé Bi Thu 11:09:06 14/01/2025 Da pheé duyét L@

Két Qué Dai Hoi Dang Bo B& Phan, Chi Bo Truc Thuoe Bang Uy B

4 ChiBo3 Dai hoi nhiém ky 2025 - 2030 1407:31 14/01/2025 Da phé duyét L ©
Phan Va Chi B¢ Tryic Thuoc Bang Uy Ca S&

Két Qua Dai Hoi Dang BO B6 Phan, Chi BO Truc Thuoc Dang Uy B A
5 ChiBO 9 Dai hoi nhiém ky 2025 - 2030 QuiEig Hoi Bing B0 124 Belimsome s 11:14:33 14/01/2025 Tit chéi phé duyét AN
Phan Va Chi B3 Trc Thuc Bang Uy Cd 56
Téng 56 5 bao cao 171 10/ trang

Hinh 53 Man hinh nhdn nat xem chi tiét

Buwéc 2: Xem chi tiét

NGUYEN VAN BicH Y

@ PHAN MEM THEO DOI TIEN TRINH DAl HOI DANG BO CAC CAP
N 'y -/ Dang BS Phudng Phic X4 e

Lt Quén ly bao cio & Quén Iy danh myc v 8 Quén tri hé théng v B Lich t& chiic Dai hgi v

% Phé duyét bao cao /  Chi tiét bac

Phin TichCht Lueng Ca Uy, B h, Pho i Th T

Chi tiéu
Ban chip hanh Cap ty vién Bi thu Phé Bi thy' #p uy vié Dong thai Phé Bi thu
Téng s6 & trudng thén,

1. 56 lugng theo quy dinh 4 3 2 2 2
258 lugng bau thigu 3 5 5 5 3 5 3 2 4

@ 3. 56 lugng dudc bau 3 a 5 5 5 2 2

Trong dé: - Tham gia [an d3u 2 5 3 3 3 5 3 3 2 4

- Nu 3 5 5 2 1 3 3 3 2 2 5

Dan toc thiéu s6 4 3 3 2 2 3 3 3 4 4 2
- Tn gido
© 3.1, Tudi dai

Hinh 54 Man hinh xem chi tiét bao cao
2.2.3.3 Tai bao cao

% Cach thuc hién




Tai man hinh Danh sach bao céo cac cip Pang bo cap dudi, tim kiém loai béo co can tai

- Nhén vao biéu tuong i & cot thao tac dé tai file bao cao & dang excel

NGUYEN VAN BICH
Dang B4 Phudng Phic Xa

@

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP

I Quin Iy bio cio & Quinljdanhmuc v @ Quintrihéthéng v B3 Lich 18 chic Dai hoi v

*

Danh sach bao cao cac cap Dang bé cap dudi

Dai hoi nhiém ky 2025 - 2030 Ca st Dang | | Tenbao cso Chon trang thi
-“ oty et ot o et
ChiB 1 Dai héi nhiém ky 2 Phan Tich Chét Lugng Cép Uy, Bi Thu, Phé Bi Thu 14:14:44 14/01/2025 Ché phé duyét CHONN]

Keét Qud Dai Hoi Ding B6 B4 Phan, Chi 86 Truc Thuse Ding Uy B
ChiBo 1 Pai hoi nhiém ky 2025 - 2030 e Ry T S0 U I s SR Sy o 14:14:48 14/01/2025 Cha phé duyet LOeOO
Phan VA Chi B6 Truc Thude Bang Uy Co S&

3 ChiB6 3 Dai hi nhiém ky 2025 - 2030 Phan Tich Chat Lugng Cap Uy, Bi Thu, Phé Bi Thu 11:09:06 14/01/2025 Da phé duyét 4 ©

Két Qua Pai Hoi Dang Bo B Phan, Chi BO Truc Thude Dang Uy B = e Z 7
4 ChiBo3 ai hoi nhiém ky 2025 - 2030 = el 14:07:31 14/01/2025 Da phé duygt Lo
Phan Va Chi B Tréc Thudc Bing Uy Ca 56
Keét Qué Dai Hoi Ding Bo B6 Phan, Chi B6 Truc Thuoc Dang Uy BO
5 ChiBo9 Dai hoi nhiém ky 2025 - 2030 Qu g 75 of e NG Ty 11:14:33 14/01/2025 Tir chdi phe duyét 4 @

Phan Va Chi B6 Trc Thuge Bang Uy Co S&

Téng 56 § bdo cao 171 10/ trang

Hinh 55 Man hinh nhén ndt tgi bao cao
2.2.3.4 Phé duyét bao cao

< Phan quyén: Bao cdo cd trang thai Cho phé duyét

% Cach thuc hién
Bwdrc 1: Truy cap chic nang
Tai man hinh Danh sach bao céo cac cip Pang bo cap dudi, tim kiém loai bdo céo cd

trang thai Cho phé duyét > Nhan vao biéu tuong @ 4 cot thao tac > Hé thong hién thi

man thdng bao xac nhan phé duyét bao cao
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9 PHAN MEM THEO DOI TIEN TRiINH PAI HOI PANG BO CAC CAP

NGUYEN VAN BICH @
Dang B6 Phung Phic Xa

B Quin trihg théng v B Lich t& chiic Dai héi
% Phé duyét bée cao

Danh sach bao cao cac cdp Dang bé cap dudi

[ Bai hoi nhigm ky 2025 - 2030 J L Ca sd Bang

~
[Tén béo cao
J

] [ chon trang thai ]

o e i “ ) ) o e B
1 ChiBs 2 Dai hi nhiém ky 2025 - 2030 Két Qua Dai Hoi Bang B Bo Phan, Chi BS Tric Thudc Bang Uy BS

‘ 135825 14/01/2025 Chs phe d L oq
Phan Va Chi 86 Truc Thude Dang Uy Co'5a o Cir. ©
2 chise 3 Dai hai nhiém ky 2025 - 2030 Phan Tich Chat Ludng Cp Uy, Bi Thii, Pho B This 11:09.06 14/01/2025 D4 phé duyét 4@
) Két Qua Dai Hoi Dang B4 B Phan, Chi B4 Trse Thude Bing Uy B —
3 chiBo9 héi nhigm ky 2025 - 2030 ‘ 1111433 1401720 Tir ché phé duyét &4
i Baihoi nhiem ky 2025 -2 Phan Va Chi 86 Tric Thugc Dang Uy Co'Sa @ o0 Wty @
Téng 56 3 bée co 171 10/ trang

Hinh 56 Man hinh nhdn nat phé duyét bao cao

Théng bao

Ban c6 muén phé duyét béo cao khfmy

Hinh 57 Man hinh xac nhgn phé duyét bao céo
Buéc 2: Phé duyét bao céo

Tai man hinh thdng b&o xac nhan phé duyét bao céo:

- Nhan nit Huy = Heé thong dong man xac nhan va trang thai bio cao khong thay doi
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- Nhan nat X&c nhan > He¢ théng hién thi thong béo phé duyét béo céo thanh cong va
trang thai cap nhat Ba phé duyét

= 2 T 3 e o T aenvER R e oieu 4\
@ PHAN MEM THEO DOI TIEN TRINH DAl HOI PANG BO CAC CAP

l2 Quan ly bio cdo v & Quén ly danh muc v @ Quantri hé théng v Bl Lich t8 chic Dai hoi v

*

@ rhé duyét bao cso thanh cong

Danh sach bao cdo cac cap Pang bé cap dudi

Dai hoi nhigm ky 2025 - 2030 Ca s6 Dang Tén béo cao Chon trang thai

- i kit ki

Dai hoi nhiém ky 2025 - 203 Phan Tich Chat Lugng Cap Uy, Bi Thu, Pho B Thus 11:09.06 14/01/2025 DB phé duyét

Két Qué Bai Hoi Ding Bo Bo Phan, Chi B6 Truc Thuc Dang Uy 86 Phan
ChiBo 3 Dai hoi nhiém ky 2025 - 2030 g e e ) 14:07:31 14/01/2025 04 phé duyét L@
Va Chi B6 Tryc Thuoc Dang Uy Ca 5§
K&t Qué Dai Hoi Ding B6 BS Phan, Chi BS Tryc Thudc Dang Uy 86 Ph
ChiBo9 O ki i 2035 - 030 AR UEOM Tl Ring B BA Phln, N 65 Tnic Thwioe Dlng Ly 8 Fhte 11:14:33 14/01/2025 Tit chéi phé duyét L@
’ Va Chi B Tnic Thuéc Bing Uy Co &

Téng 56 3 bao cao 171 10/ trang

Hinh 58 Man hinh phé duyét bao cao thanh cong
2.2.3.5 Tirchéi phé duyét bao céo

K/

< Phan quyén: B4o cdo cd trang thai Cho phé duyét

% Cach thuc hién
Bwdc 1: Truy cap chic nang
Tai man hinh Danh sach bao céo cac cip Pang bo cap dudi, tim kiém loai bao céo cd

O

trang thai Cho phé duyét > Nhan vao biéu tuong = & cot thao tac = Hé thdng hién thi

man théng bao xac nhan tir chbi phé duyét
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9 PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP NGUYEN VAN BicH @

Dang B$ Phuding Phuc Xa
A Quindanme v © Quinvintthong v 8 LehiS Dol v

% Phé duyét bao cao
Danh sach bao cao cac cap Dang bé cap dudi

[ Dai hai nhiém ky 2025 - 2030 ] [ Ca s Dang | [ Tén béo cdo ] L Chon trang thai |
STT Tén cd s Dang Nhiém ky Tén béo cao Ngay cap nhat Trang thai Thao tac
1 ChiBo1 Dai hi nhiem ky 2025 - 2030 Phan Tich Chét Lugng Cap Uy, i Thu, Pho Bi Thu 14:14:44 14/01/2025 Cha phé duyet L e E
” Két Qua Dai Hoi Dang BO B6 Phan, Chi B Truic Thuoc Dang Uy 86
2 ChiBo 1 Dai hoi nhiém ky 2025 - 2030 2 14:14:48 14/01/2025 Cha phé duyet L o
L oty Phan Va Chi B Trc Thuoc Dang Uy C 56 Z B ©0
3 ChiBo3 Dai hoi nhiém ky 2025 - 2030 Phan Tich Chit Lugng Cép Uy, Bi Thu, Pho Bi Thy 11:09:06 14/01/2025 L@
" Két Qua Dai Hoi Dang B BS Phan, Chi BS Tryc Thude Déng Uy Bo —
4 hi he - X 14:07:31 14/01 D3 phé duyét L]
ChiBo3 Dai hoi nhiém ky 2025 - 2030 Phan VA Chi 8 Trsc Thudc ang Uy Co 5 07:31 14/01/2025 3 phé duyé 4L @

5 ChiBo 9 Dai hoi nhiém ky 2025 - 2030 K& Qué ai HOi Ding B0 BO Phan, Chi B9 Tryc Thuoc Ding Uy B 11:14:33 14/01/2025 L@
Phan Va Chi B Truic Thuoc Dang Uy Co 55

Téng 56 § bao cao 3Bl | 10/ trang

Hinh 59 Man hinh nhdn ndt Tz choi phé duyét

Tu chéi phé duyét

Bdo cdo bi tir chéi sé dudgc tra lai cho cap dudi.
Vui long xac nhan dé tiép tuc.

(B o o |

Hinh 60 Man hinh x&c nhdn tir chai phé duyét

Bwéc 2: Tur chdi phé duyét bao cao
Tai man hinh théng béo xéac nhan tir chéi phé duyét:
- Nhan nit Huy > Hé théng déng man xac nhan va trang thai bao cdo khong thay doi
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- Nhan nat Xéac nhan = Hé théng hién thi théng bao tir chéi phé duyét béo céo thanh
cdng va trang thai cap nhat Tur chdi phé duyét

o = S S . e P R T e
g PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BO CAC CAP |

le Quién ly bio cdo v & Quén Iy danh myc v B Quantrihé théng v B Lich t8 chitc Dai hoi v

* Phé d t

@ i chéi phé duyét bao cao thanh cong

Danh sach bao céo cac cap Pang bé cap dudi

ai hoi nhiém ky 2025 - 2030 | | cassoang Tén bao cdo | | chon trang thai

R Sy el
1

Két Qua Dai Hoi Dang B6 BO Phan, Chi 86 Truc Thude Dang Uy BO
ChiBs1 Dai hoi nhiém ky 2025 - 2030 14:14:48 14/01/2025 Chd phé duyét 4@
sk Phan Va Chi B6 Tric Thuoc Dang Uy Ca S& Phe gy ©0

ChiBo 3 Dai hoi nhiém ky 2025 - 2030 Phan Tich Chat Lugng Cap Uy, Bi Thu, Pho Bf Thu 11:09:06 14/01/2025 D3 phé duyét 4 @

Két Qua Dai Hoi Ding B6 BS Phan, Chi BS Tryc Thudc Dang Uy Bo
3 ChiBo3 Dai hoi nhiém ky 2025 - 2030 S Qua Dyt HolBdng B4 R T e 09 14:07:31 14/01/2025 D3 phé duyét L@
Phan Va Chi B Tnic Thuéc Bang Uy Ca S

Két Qud Dai Hi Dang B6 B Phan, Chi B Tre Thude Béng Uy B
Chige9 Dai hoi nhiém ky 2025 - 2030 £rQuA D HLDINg B0 D9 Flr O e e LYY 11:14:33 14/01/2025 Tif chéi phé duyét L ©

Ph3n Va Chi B6 Tnuc Thube Bang Uy Ca 56
Chigo1 Dai hoi nhiém ky 2025 - 2030 Phan Tich Chat Lugng Cap Uy, Bi Thu, Pho Bi Thu 14:30:37 14/01/2025 Tir chi phé duyét L @

T6ng 56 5 bao cao 171 10/ trang

Hinh 61 Man hinh tzr choi phé duyét bao céo thanh cong

2.3 Lich té chirc Pai hoi

‘0

% Muc dich: Chirc ning gitp can bd co s¢ Dang cac cap co so thuc hién chon lich td

chire Pai hoi.
2.3.1 Lich té chitc Pai hoi

% Cach thuc hién
Buwéc 1: Truy cap chic ning Lich té chic Pai hoi

Tai man hinh Quan Iy bao co, nhan Lich té chire Pai hdi > Nhan Lich té chirc Pai hoi

- Hién thi man chon lich t6 chac Dai hoi
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NGUYEN VAN BiCH #E%

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP A /
Dang B Phudng Phic Xa T

£ Lich t5 chifc Dai hgi

 Quén ly bao cdo v & Quan ly danh myc v @ Quan tri hé thong v

*

@ Chen lich t5 chiic Dai héi

Téng hap lich t6 chic Dai hoi

« « THANG 1 NAM 2025

™2 ™A TH4 ™S T™HE ™ oN
30 3 1 2 3 4 5
6 7 8 9 10 1" 12
13 * 15 16 17 18 19
20 21 2 23 24 25 26
27 2 29 30 31 1 2

Ngay t3 chifc Dai héi
14/01/2025

Hinh 62 Man hinh nhén lich té chize Pai hgi

Buéc 2: Thuc hién chon lich t6 chac Dai hoi

Tai man hinh Lich té chic Pai hdi nhan nat Chen lich té chire Pai hai © Nhan chon ngay

td chuc

NGUYEN VAN BICH ?

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BO CAC CAP \Z/

4 Quan ly bdo cdo v & Quan ly danh myc v £ Quan trj hé théng v B9 Lich t8 chic Dai héi

& Licht >

@ Chon lich t& chic Dai héi

Dang B Phuding Phic Xa Ve

« THANG 3 NAM 2025 B »
™2 TH3 T™H4 THS THE THT eN
24 25 2% 27 28 1 *
3 4 5 6 7 8 9
10 1" 12 13 14 15 16
17 18 19 20 21 22 23
24 25 2% 27 28 29 30
3 1 2 3 4 5 6

Ngay t6 chifc Dai hdi
02/03/2025

Hinh 63 Man hinh chon lich té chic
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+ Nhan nt ¢ dé quay lai thang trudc hozc nit > dé chuyén sang thang sau

+ Nhan nat € dé quay lai nim truéc hoic nat »

dé chuyén sang nim sau
Budc 3: Xac nhan

Sau khi chon ngay t6 chirc Pai hoi nhan Xac nhan

= 2 S = Py S i NGUYEN VAN BiCH ﬁ;ﬁ
@ PHAN MEM THEO DOI TIEN TRINH PAI HOI DANG BO CAC CAP iy \Ey
Dang B Phudng Phic Xa Ve
l& Quénly bdo cdo v & Quénly danh myc v B Quin tri hé théng v £ Lich t8 chifc Dai hdi v
*

© Chon lich t3 chirc Dai héi

THANG 3 NAM 2025

™H2 TH3 TH4 THS THE ™7 oN
24 25 26 27 28 1 *
3 4 5 6 7 8 9
10 1 12 13 14 15 16
17 18 19 20 21 22 23
24 2 2% 21 28 29 30
31 1 2 3 4 5 6
Ngay t6 chiic Dai h6i

02/03/2025 /

Hinh 64 Man hinh nhédn Xac nhdn
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@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP
@ oang ky lich t chic Dai héi thanh
céng

4 Qudnlybdocao v & Quan Iy danh muc v 8 Quan tri hé théng v B9 Lich t6 chic Dai hoi v

*

[2) ©a chon lich t5 chiic Dai hdi

THANG 3 NAM 2025

™2 TH3 ™4 ™S THE ™ eN

24 25 26 27 28 1 *
3 4 5 6 7 8 9

10 1 12 13 14 15 16

17 18 19 20 2 22 23

24 25 26 27 28 29 30

31 1 2 3 4 5 6

Ngay t chic Dai hdi
02/03/2025

menvEn vk oicu MMy
L

Hinh 65 Man hinh ddng ky lich té chize DPai hgi thanh cong
2.3.2 Cap nhat lich té chirc Pai hoi
% Cach thuc hién
Buwdc 1: Truy cap chirc nang cap nhat lich Bai hoi

Tai man hinh Lich té chiic Dai hoi da thuc hién chon = Nhan Cap nhat
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9 PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP

& Quan Iy danh myc v @ Quan trj hé théng v B Lich t3 chic Dai hgi -

L Quan ly bio cdo v

* Lichtd

[2) D cheon lich t3 chifc Dai hdi

THANG 3 NAM 2025 > »
™2 ™A TH4 ™S T™HE ™I N
24 25 26 27 28 1 *
3 4 5 6 7 8 9
10 " 12 13 14 15 16
17 18 19 20 21 22 23
2 25 2% 21 28 29 30
31 1 2 3 4 5 6

Ngay té chiic Dai hoi
02/03/2025

/

NGUYEN VAN BICH
Dang Bo Phuding Phuc Xa

@

-

Hinh 66 Man hinh nhdn Cdp nhat

Buwéc 2: Thuc hién cap nhat

Nhan chon lai ngay dang ky t6 chirc Dai hoi

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BO CAC CAP

5 Lich t3 chifc Dai hdi

4 Quinlybsocdo v & Quinlydanhmyc v £ Quan tri hé théng v

*

[ Da chon lich t5 chic Dai hai

« « THANG 3 NAM 2025 ’ »
TH2 TH3 TH4 ™A THE ™7 CN

24 25 26 27 28 1 2

3 4 5 6 7 8 *

10 1" 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30

31 1 2 3 4 5 6

Ngay t6 chiic Dai héi
09/03/2025

Dang B4 Phuding Phuc Xa

NGUYEN VAN BicH #E%

\gy

Hinh 67 Man hinh chon lai ngay dang ky

+ Nhan nit ¢ dé quay lai thang trudc hozc nit > dé chuyén sang thang sau
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*  dé chuyén sang nim sau

+ Nhan nat € @é quay lai nim truéc hoic nit
Budc 3: Xac nhan

Sau khi chon lai ngay té chtrc Pai hoi nhan Xac nhan

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP

] Lich t8 chirc Dai héi

¥ Quan ly béo cdo v & Quan ly danh myc v § Quan tri hé théng v

*

[ D3 chon lich t3 chirc Dai hi

THANG 3 NAM 2025

TH2 TH3 TH4 TH5 THE THT oN
24 25 26 27 28 1 2
3 4 6 7 8 *
10 1 12 13 14 1 16
17 18 19 20 21 22 23
24 25 2% 27 28 29 30
3 1 2 3 4

Ngay t6 chirc Dai hdi
09/03/2025

(8] Xac nhin

NGUYEN VAN BiCH
Dang B Phudng Phuc Xa

&

Hinh 68 Man hinh nhédn Xac nhdn
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nenvER VR BiFu

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP

4 Quan Iy béo cdo v & Quan ly danh muc v @ Quantrihéthéng v B3 Lich t6 chic Dai hoi

*

[2) D4 chon lich t3 chiic Dai hdi

@ Csp nhitlich t8 chic Dai hoi thanh
cong!

THANG 3 NAM 2025

™2 ™3 THA ™S ™E ™7 N
2 2 2% 21 28 1 2
3 4 5 6 7 8 *
10 11 12 3 14 15 16
1 18 19 20 21 22 23
24 2 2% 27 28 29 30
3 1 2 3 4 6
Ngay t8 chic Dai héi
09/03/2025

Hinh 69 Man hinh cdp nhdt ngay té chize Pai héi thanh cong
2.3.3 Tong hep lich to chire Pai hoi
% Cach thuc hién

Bwéc 1: Truy cap man chirc nang

Tai man hinh Quan ly bao cdo = Nhan Lich té chirc Pai hgi > Nhan Téng hep lich té

chire Pai hdi > Hé thdng hién thi man danh séch tong hop lich t6 chice Dai hoi
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@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP

*

Téng hop lich té chic Dai hoi

Chon cdp Chon trang thai

B B T6ng hop lich 16 chic Dai hoi fi N

4 Quian ly bdo cdo v & Quin ly danh muc v @ Quan tri hé théng v £ Lich t6 chic Dai hdi v

Lich t8 chiic Dai héi

NGUYEN VAN BiCH
Dang B4 Phudng Phic X4

&

-

| o o

R b o
1 Xa

©4ng B6 Phudng Phic Xa

Chi B3

Thanh phé Ha Noi Chii Nhat, Ngay 09/03/2025

Chi by Thanh phé Ha Noi Thir Hai, Ngay 03/02/2025

Téng 56 2 lich da déng ky

1

/1 10/ trang

Hinh 70 Man hinh Tang hop lich té chize Pai hdi

Budc 2: Tim kiém lich t6 chic Pai hoi

Can bo thyc hién nhap céc thdng tin can tim kiém: Chon cip; Chon trang thai; Chon tir

ngay; Chon dén ngay; nhap tim kiém theo khu vuc > Hé thng hién thi két qua thoa man

diéu kién tim kiém

S7



- = S -~ o 0 B o NGUYEN VAN BiCH Ii;\
@ PHAN MEM THEO DOI TIEN TRINH DAl HOI PANG BO CAC CAP : J
: Y Ding B6 Phuting Phic X4 Ve

k¢ Quinly bdo cdo v & Quan ly danh muc v € Quan tri hé théng v B3 Lich t8 chirc Dai hdi

*

Téng hop lich t6 chuc Pai héi

Chon cép Chua t8 chife 01/01/2025 (=] \ 17/04/2025 =] Ha Noi

b “ st anias S
1 Xa

Thanh phé Ha Noi Chu Nhat, Ngay 09/03/2025 Chufa t3 chiic
ChiBo3 Chi bo Thanh phé Ha Noi Thir Hai, Ngay 03/02/2025

Téng s6 2 lich da dang ky U 3] 10/ trang

Dang B6 Phudng Phic Xa

Hinh 71 Man hinh két qud tim kiém lich dding ky t6 chire Bai héi

2.4 Quéan ly don vi

< Muc dich: Chic ning giup can bd co s& Pang cac cip co so thuc hién chuan hoa,
quan ly dir liéu thong tin don vi.

2.4.1 Xem chi tiét don vi
% Cach thuc hién

Tai man hinh Quan ly bao céo, nhan Quan ly danh muc > Nhin Quén 1y don vi >

Nhan vao don vi mudn xem chi tiét
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@ PHAN MEM THEO DOI TIEN TRINH DAl HOI DANG BQ CAC CAP hthgleadoge @

Dang B4 Phudng Phic Xa
k4 Quan ly bdo cdo v 4% Quan ly danh myc v @ Quan tri hé thong v B3 Lich t8 chic Dai hoi v

Quan Iy dan vi

Danh séch bao cao céc ca

[ Dai hoi nhiem ky 2025 - 2030 | [ chonlosi bao cao | Chon trang thai
L J (

- e

Bai hoi nhigm ky 2025 - 2030 Phan Tich Chat Lugng Cap Uy Ca S& 10:29:23 10/01/2025 Yéu cau chinh stra & 2

B4o Céo K&t Qua Bau Cap Uy, Ban Thudng Vy, B Thu, Phé B Thu C4
2 Dai hoi nhiem ky 2025 - 2030 D20 Co Ket Qud Bau Cap Uy. U"l,d'sj"" AW HLTI o BiTihv 2. 14:58:38 09/01/2025 Da phé duyét L ®
y Co S¢
3 Dai hai nhiém ky 2025 - 2030 Béo Cao Tién D6 Dai Hi Dang 86, Chi B Ca S& 1701221 09/01/2025 Yéu cau chinh sua LB 2

Hinh 72 Man hinh nhan Qudn 1y don vi

NGUYEN VAN BiCH #E3%

2/

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BO CAC CAP siaw NE
Dang Bé Phudng Phiic Xa e

e Quan ly bdo cdo v &2 Quan Iy danh muc v @ Quan trj hé théng v B Lich t6 chic Dai héi v

* Quan Iy d
ChiBo 2 Cap* Ma Ten *
ChiBé 3 I i B | ‘
i
ChiBo 4 & ) J
ChiBo 5 o Chon loai * Chon tinh * Chon huyén
ChiBo6 - o s
ChiBo7 | Ghon thong tin | | Thanh pho Ha Noi | Ghon theng tn
ChiBo 8
7 Chon xa Dia chi chi tiét
ChiB69
Chi B6 Trutng Tiéu Hoc Nghia Diing [ chon thong tin |
Chi B3 Truiing THCS Phiic Xa

Chi B$ Van Phong UBND
Chi B4 Cong An Phuding
Chi B$ Trudng Mau Gido S6 8
Chi B§ Quan Sy Phudng

Hinh 73 Man hinh xem thong tin chi tiér don vi
2.4.2 Thém méi don vi
% Cach thuc hién
Buwérc 1: Truy cap chitc nang Thém mai

Tai man Quan ly b&o cdo, nhan Quan ly danh muc = Nhan Quan 1y don vi > Nhan

Thém mai




@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP UV VAN We

Ding B Phudng Phic X4 ae
L Quan ly bdo cdo é’a Quan ly danh muc v e Quéan tri hé théng v B Lich t6 chic Pai hoi v

Quan {y don vi
Danh sach bao céo cac Copmsmg=s 1

- g i

Dai héi nhiém ky 2025 - 2030 Phan Tich Chat Lugng Cap Uy Co S& 10:29:23 10/01/2025 Véu cau chinh sira V4

Bai hoi nhiém ky 2025 - 2030 | | chonlodi bdo cso | [ chon trang thai

Bao Cdo Két Qua Bau Cap Uy, Ban Thudng Vu, Bi Thu, Phé Bi Thu Cap

2 Dai hoi nhiém ky 2025 - 2030 s * 4 14:58:38 09/01/2025 Da phé duyét 4 ©
Uy Co S

3 Dai hoi nhiém ky 2025 - 2030 Béo Céo Tién DY Dai Hoi Dang BY, Chi BS Ca S& 17:01:21 09/01/2025 LB 2

Hinh 74 Man hinh nhdn Qudn 1y don vi

NGUYEN VAN BiCH
Dang B6 Phudng Phic Xa

@

-

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI DANG BO CAC CAP

l Quan ly bédo cao v &5 Quan ly danh muc v @ Quan tri hé théng v B Lich t6 chic Dai héi v

* Qua
[E  Dang BO Phuding Phuic Xa Th6ng tin don vi 1 Xoa

ChiBo 1

ChiBo2 Cap* Ma Tén *

ChiB 3 ( D (

hi BO Chibé I [ ‘ ‘

ChiBo 4 - /

ChiBo 5 Chon loai * Chontinh * Chon huyén

ChiBo 6 r D ‘ Y

ChiBa7 L Chon théng tin | L Thanh phé Ha Néi ‘ ( Chon théng tin

ChiBd 8

A Chon xa Dia chi chi tiét
ChiBo9 , S
Chi B6 Trudng Tiéu Hoc Nghia Diing Chon théng tin J [

Chi B6 Truéing THCS Phic X4
Chi BS Van Phéng UBND
Chi B Cong An Phuding
Chi Bo Trudng Mau Gido S6 8
Chi B Quan Sy Phuang

Hinh 75 Man hinh nhégn Thém méi

Buwéc 2: Nhap va luu thong tin

Thuc hién nhap cac thong tin don vi: Tén; Chon loai; Chon tinh; Chon huyén; Chon x&;
Dia chi chi tiét

Lueu y: Nhdp day dii cac trwong thdng tin bat buge ¢ dau *
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ll Quén Iy bdo cdo v # Quan lj danh myc B Quantrihé théng v B Lich t& chirc Dai hgi v

* Quan Iy don vi

[E Bang B§ Phuang Phic Xa
ChiBg 1
ChiBg2
ChiBg3
ChiBo 4
ChiBg5
ChiBo &
ChiBa7
ChiBo g
ChiBg9

Chi B8 Truéing Tiéu Hoc Nghia Ding
Chi B8 Truéing THCS Phic X4

Chi B8 Van Phong UBND
Chi B8 Céng An Phugng

Chi B& Truing Mau Gido S5 8

(Chi Bd Quéan Sy Phuang

®

Théng tin don vi

Cap* Ten*
5

(o B
J

Chon loai * Chon tinh * Chon huyén

| o quan Diang, MTTQ, t6ch... | | [thanh ph Ha Noi Chon théng tin

Chon xa

Bia chi chi tigt

L Chon thong tin

J (

Hinh 76 Man hinh nhdp thong tin don vi

Sau khi nhap xong cac théng tin, nhdn Lwu > Man hinh hién thi théng thém méi don vi

thanh cong
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lu Quan Iy bdo cdo v & Quan Ij danh myc B Quantihéthéng v B3 Lich t6 chic Dai hai v

* Quan ly dan v

[ Bang Bb Phudng Phic Xa

ChiBo 1

ChiBo2

ChiBo 3

ChiBo 4

ChiBO S

ChiBS 6

ChiB& 7

ChiB& 8

ChiB&9

Chi B& Truting Tiéu Hoc Nghia Ding
Chi B Truweing THCS Phiic Xa
Chi Bo Van Phang UBND

Chi B Cong An Phudng

Chi B Truaing Méu Gido 56 8

Chi B§ Quén Sy Phuding

Théng tin don vi

Cap* Tén *
| enibs | { Chi B 10
Chon logi * Chen tinh * Chon huyén

[ Co quan Dang, MTTQ, 6 ch...

W | Ihanh phé Ha N

| |, Chon théng tin

Chon xa

on théng tin

Bia chi chi tigt

Hinh 77 Man hinh nhdn Luu théng tin don vi

kil Quén Iy béo cdo v &a Quén ly danh muc @ Quén tri hé théng v B Lich t& chiic Dai héi v

* Qua

1 ly don vi

[ Dang B Phudng Phtic Xa

ChiBo 1
ChiBs2

ChiBé3

ChiBo 4

ChiBs S

ChiBs 6

ChiBe7

ChiBo 8

ChiB69

Chi B& Truding Tiéu Hoc Nghia Diing
Chi BS Truting THCS Phic X3

Chi B Van Phéng UBND

Chi B$ Cang An Phuing

Chi Bé Truiing Mau Gido 56 8

Chi BS Quan Sy Phuaing

ChiBs 10

° Thém mdi dan vi thanh céng! X
Théng tin don vi [5) Thém méi [®) Cép nhat
Cap* Ma Tén *
((crive | |
L J J J
Chon logi * Chon tinh * Chon huyén

| Co quan Bing, MTTQ, t6 ch...

| Thanh phe Ha Ngi
J L

| chen thang tin
J L

Chon x&

Bia chi chi tiét

| Chon theng tin

J (

2.4.3 Cap nhat don vi

7
0‘0

Hinh 78 Man hinh thém mai don vi thanh cong

Céch thuc hién

Buwérc 1: Truy cap chirc nang Cap nhat don vi
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Tai man hinh Quan 1y don vi, nhan vao don vi muén cap nhat > Nhan Cap nhat > Hién

thi cac théng tin ctia don vi

lu Quan ly béo cao v & Quan ly danh muc - @ Quén trihé théng v Bl Lich t6 chic Dai héi v

* Quaén ly dan v
[E  Pang Bé Phudng Phic X4
ChiBo1
ChiBg 2
ChiBo 3
ChiBo 4
ChiBs 5
ChiBd 6
ChiBo 7
ChiBo 8
ChiBs 9
Chi B Trutding Tiéu Hoc Nghia Diing
(Chi B§ Truding THCS Phiic Xa
Chi B Van Phong UBND
Chi B& Cong An Phugng
Chi B Truéing Mau Gido S5 8
(Chi B Quén Sy Phudng
iBo 10

1.1

Théng tin don vi

Cap* Ma

[ chiwo ] [ |
Chon loai * Chon tinh * Chon huyén

Lc:: quan Déng, MTTQ. t6 ch... | [Thanh phé Ha Noi | [Chon théng tin |

Chen xa

‘ Chen théng tin

Bia chi chi tigt

) |

Hinh 79 Man hinh nhdn cdp nhdt

Ll Quén Iy béo cdo v & Quan ly danh muc @ Quintihéthéng v B Lichtd chic Bai héi v

* Quan ly dar
[E] Dang BS Phudng Phic X3
ChiBo 1
ChiBg2
ChiBo 3
ChiBs 4
ChiBs5
ChiB 6
ChiBo7
ChiBo 8
ChiBo9
Chi B8 Trusing Tiéu Hoc Nghia Diing
Chi BS Truing THCS Phiic Xa
Chi B) Van Phong UBND
Chi B Céing An Phuding
Chi BS Truting Méu Gido 56 8
Chi B8 Quén Su Phusing
Chi BS 10

Théng tin don vj

o cvin] o ]

Cap* Ma Ten*

Chibo J l ChiBo 10 l
L J | )
Chon logi * Chon tinh * Chon huyén

Ca quan Dang, MTTQL 16 ch... J Thanh ph6 Ha Ngi j Chon théng tin j
Chon xa Bia chi chi tiét
P .

Chen théng tin J }

B Luu ® Huy

Hinh 80 Man hinh cap nhdt thong tin don vi

Buwéc 2: Chinh stra va luu thong tin

Thuc hién chinh suira cac truong thong tin: Tén; Chon loai; Chon tinh; Chon huyén; Chon

xd; Dia chi chi tiét
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Lueu y: Nhdp ddy di cde trwong thdng tin bat buge ¢ ddu *

lu Qudan Iy béo cio v &5 Quan Iy danh myc B Quan tri hé théng ~ B Lich t& chirc Dai hgi v

* Quar
£ Dang B Phudng Phic Xa
ChiBs 1
ChiBs 2
ChiBs 3
ChiBo 4
ChiBs S
ChiBO 6
ChiBs 7
ChiBs 8
ChiBs9
Chi B& Truaing Tigu Hoc Nghta Dang
Chi BS Truaing THCS Phiic Xa
Chi B& Van Phang UBND
Chi B& Céng An Phuting
Chi Bé Truéing Méu Gido 56 8
Chi B Quan Sy Phudng
ChiB& 10

Théng tin don vi

o BT

Cap* Ma Tén *
’ . .
Chibo l ‘ Chi B3 10
L J J L
Chon loai * Chon tinh * Chon huyén

I ~
Co quan Dang, MTTQ, 16 ch... L Tinh Béc Giang
L .

,
1 Huyén Yén Ding
J L

Chon x& Dia chi chi tigt

N
| ka Noi Hoang I

Hinh 81 Man hinh chinh sira va nhdn lueu théng tin

Sau khi nhap xong céc théng tin, nhin Lwu = Man hinh hién thi thdng béo cap nhat don

vi thanh céng

i Quan ly béo cdo v && Quan ly danh myc & Quan tri hé théng v Bl Lich té chirc Dai hgi v

* Quan ly ddn
(] Pang 85 Phusng Phiic X4

ChiBo1

ChiBy 2

ChiBs 3

ChiBs 4

ChiBo 5

ChiBo 6

ChiBo7

ChiBo 8

ChiB&9

Chi BS Truding Tigu Hoc Nghia Ding

Chi BO Truding THCS Phic X4

Chi B§ Véan Phong UBND

Chi B& Céng An Phuding

Chi B& Truging Mau Gido 56 8

Chi Bd Quén Sy Phuding

Chi B 10

o Cap nhat dan vi thanh cang!

Théng tin don vi 0 xéa
Cap* Ma Tén

[ Chibs | [

Chon loai * Chon tinh * Chon huyén

‘ Co quan Dang, MTTQ, 18 ch... ] [ Tinh Bac Giang ‘ Huyén Yén Diing

Chen xa Bia chi chi tiét

( Xa Noi Hoang | [

Hinh 82 Man hinh théng béo cdp nhdr don vi thanh céng

2.4.4 Xéa don vi

% Cach thuc hién
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Buwérc 1: Truy cap chirc nang Cap nhat don vi

Tai man hinh Quan 1y don vi, nhan vao don vi mudn xéa = Nhan Xd6a = Man hinh hién

thi théng bao

lal Quan Iy bdo cdo v & Quan Iy danh muc @ Quintrihéthéng v B Lich td chic Dai hoi v

& Quén ly ddn vj

[E  Bang Bg Phudang Phiic Xa
ChiBg1
ChiB§ 2
ChiB&3
ChiBo4
ChiBg5
ChiB§ 6
ChiBa7
ChiB§ 8
ChiBo9

Chi B Truaing Tiéu Hoc Nghia Diing

Chi B§ Truéing THCS Phic Xa
Chi B$ Vian Phong UBND
Chi B Céng An Phuding
Chi B Trudng Miu Gido 56 8
Chi B Quan Sy Phuting

ChiBg 10

1.1

Théng tin don vi

)

Cap* Ma Tén *
= J ( | &
Chon loai * Chon tinh * Chon huyén

[ Cd quan Bang, MTTQ 8 ch...

] [ Thanh pha Ha N&i

J [ Chon théng tin

Chon xa

Bia chi chi tiét

[ Chon théng tin

) (s

9 Huy

Buwdéc 2: Xac nhan

Tai man thdng béo nhan Xac nhan

Théng bao

Ban c6 chac chan muén xoa don vi

Chi B6 107

Luu y: Khi ban x6a 1 ddn vi, cac tai khoan gan

Hinh 83 Man hinh nhéan x6a
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Hinh 84 Man hinh théng bao xac nhdn xda don vi

Sau khi nhan Xac nhan-> Man hinh hién thi thong bao x6a don vi thanh céng

@ PHAN MEM THEO DOI TIEN TRINH DAl HOI PANG BO CAC CAP . !
@ 03 dan vj thanh céng!

ki Quan ly bdo cdo v & Quan ly danh myc v @ Qudn tri hé théng v B Lich t6 chifc Dai hdi v

B Dbang B Phuding Phic X& Thong tin don vi [ Thém méi [2) Cép nhit 0 Xéa

ChiB5 1

ChiB6 2 Cap* Ma Tén *

ChiBé 3 ( e J {
i
ChiBo4

ChiB& 5

Chon logi * Chon tinh * Chon huyén
ChiBo6 - . - <
Co quan Bang, MTTQL t6 ch 1 { Tinh Bic Giang Huyén Yén Ding |

ChiBo 7

ChiBo 8

N Chon x4 Dia chi chi tiét
ChiB59

Chi B8 Truiiing Tiéu Hoc Nghia Diing ("bca Noi Hoang J L ]
Chi BS Truding THCS Phiic X4 - ) }
Chi B6 Van Phong UBND

Chi B Céng An Phuing

Chi Bé Truéing Mau Gido S6 8

Chi B& Quén Sy Phudng

Hinh 85 Man hinh thong bao xéa don vi thanh cong

2.5 Quan ly ngwoi dung

X Muc dich: Chirc ning cung cip cac tinh ning hd trg viéc tao 2 loai tai khoan:
admin va nguoi dung thong thudng.

R/

< Doi tweng sir dung: Admin

R/

X Pham vi sit dung: Admin duoc tao tai khoan nguoi dung thong thudng cing cap

va admin cép dudi

2.5.1 Thém méi

X Céch thuc hién

Buwérc 1: Truy cap chitc nang Thém mai

Truy cap vao phan mém theo ddi tién trinh Pai hoi Pang bd cac cap, nhan Quan tri hé

thong = Nhan Quan Iy ngudi ding > Nhan Thém méi
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NGUYEN VAN BiCH #E

-]

@ PHAN MEM THEO DOI TIEN TRINH DAI HOI PANG BO CAC CAP doneliobniaisaindl 0
Dang BS Phudng Phic Xa e

14 Quan Iy béo céo v & Quan Iy danh myc v @ Quantihéthong v | B3 Lich t6 chic ai hoi v

Quén Iy ngudi ding

Danh sach bao cao cac cap Dang bé

| Dai hoi nhiém ky 2025 - 2030 ‘ | chon logi bso cso | [ chon trang thai |

- b

Bai héi nhiém ky 2025 - 2030 Bao Céo Tién B Dai Hoi Dang Bo, Chi BS Co S¢ 11:42:15 11/01/2025 Da phé duyét

2 Bai hoi nhiém ky 2025 - 2030 Phén Tich Chat Lugng Cap Uy Co S& 13:45:43 14/01/2025 Cha phé duyét 4 @

Hinh 86 Man hinh nhdn Quadn Iy nguwoi ding

i Quénlybsocso v b Quanly danh mye v B Lich t6 chic Dai héi v
* Quan ly ngudi dung
w \ } | chon donvi J
S5 céin cudc cdng 7 7 Thong tin ngudi ding
STT Bonvi Loai tai khoan Thao tac
dén
56 can cude cong dan * Vai trd *
086095002192 { l | Chon vai tra J
1 NGUYEN HOANG ChiB59 Admin @20 Ik
pUC TAM
Ho v tén * Danh sach chic nang
03 127 [ ‘ B Quan Iy béo céo
2 PHAM QUANG ChiBs 1 Admin @20 Tao lép bdo cio
KHANH Bonvi* Tra clfu bdo cdo
— W Phé duyét bao cao
Chon do
001099999993 Ding B Phuing _ t SRcony ) B Quinkjdanh myc
3 o - Admin @20
NGUYEN VAN BICH Phic X3 Quin Iy donvi
Logi tai khoan * Y
-, E  Quan tri he théng
Téng s6 3 nguii ding 1/ 10/ trang [ Chen loai tai khoan j Quan Iy nguai diing
Bl Lich t6 chirc Dai hdi
s Lich t6 chtc Dai hgi
| chon chicvy | Téng hap lich t6 chic Dai hoi

Hinh 87 Man hinh nhégn Thém méi

Buwéc 2: Nhap va luu thong tin

Thuc hién nhap cac théng tin nguoi ding: S6 can cude ¢ong dan; Ho va tén; Pon vi; Loai
tai khoan; Chic vy; Vai tro; Danh sach chitc nang (hién thi phan quyén chirc niang tuong

ung vai vai tro)
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* Quén Iy ngui ding

STT
dan
086095002192
1 NGUYEN HOANG
BUC TAM
034099003127
2 PHAM QUANG
KHANH
N 001099999993

56 can cudc cng

NGUYEN VAN BICH

J

J | chondansi

Do vi Loai ai khodn
ChiBs9 Admin
Chi B9 1 Admin
Téng 6 3 ngudsi diing 171

Théng tin ngudi ding

Thao téc
56 ean cutic cong dén *

10/ trang

Vai tro *
019201000006 J Quén ly bao céo J
Ho va tén * Danh séch chic nang

NGUYEN DANG QUANG

} B Quan ly bdo co

Bonvi*

Tao lap béo cso

Tra ciru bao cao

ChiBo2
L

Loai tai khoan *

~J Phé duyét bdo cdo
= Quan ly danh myc

Quén Iy dan vi

User

B Quan tri hé thng
] Quan ly ngudi ding

Chie vy *

I's
Can Bg
L

& Lich t68 chikc Dai hgi
Lich t4 chite Bai hai

Tang hgp lich 6 chic Bai hoi

Hinh 88 Man hinh nhdp thong tin nguoi dung

Sau khi nhap xong céc thdng tin, nhian Lwu = Man hinh hién thi théng bao tao nguoi

dung thanh cong
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| | Chon dan vi
$6 can cudc cong A I ) Théng tin ngudi ding [ Thém méi
ST i Don vi Loai tai khoan Thao tac
n
S6 can cude cong dan * Vai tro *
086095002192 019201000006 Quan Iy béo cdo |
1 NGUYEN HOANG ChiBo9 Admin
BUC TAM
Ho va tén * Danh sich chifc nang
034099003127 NGUYEN DANG QUANG Bl Quén ly bdo cdo
2 PHAM QUANG ChiBo 1 Admin Tao lap béo céo
KHANH Bon vi * Tra ciu bdo cdo
Phé duyét bdo céo
i B ChiBe 2
X 001099999993 Dang B9 Phudng - { B Quénly danh myc
? NGUYEN VAN BICH Phc X4 -
Loai tai khodn * e
[E  Quan tri hé théng
Téng 563 ngudsi di T/ 10/t
S e Jtreng User Quan Iy ngudsi dung
B Lich t6 chic Dai hgi
Colew S Lich t6 chitc Bai hoi
CanBo Téng hop lich t chitc Dai hoi
® Huy
N h N h\ h h Ve A . NS
Hinh 89 Man hinh nhan Luu théng tin nguoi dung
* Qua )
Chon don vi 0 Thém mdi ngudi ding thanh cong!
56 can cudc cong ) . ) ) Théng tin ngudi dung  Thém méi
STT a Bonvi Loai tai khoan Thao tac
an
S6 can cude cong déan * Vai tro *
0860?5002192 ‘ Qudn ly bao cao
1 NGUYEN HOANG ChiB6 9 Admin ©zn : :
BUC TAM e e
0 va tén anh séch chifc nang
Siasiannnee { B Quénly bao cao
2 NGUYEN DANG ChiBo2 User @zn Tao lap béo cdo
QUANG Ponvi* Tra ctiu bdo cso
Phé duyét béo céo
ChiBo2
034099003127 [ B Quan Iy danh myc
3 PHAM QUANG ChiBs 1 Admin ©2z0 :
- g Quan ly don v
KHANH Loai tai khoan *
B Quan tri hé théng
| user Quan ly ngusi ding
4 001099999993 Dang B6 Phuong - S 2t - |
NGUYEN VAN BICH Phiic Xa - = ) B Licht6 chic ai hoi
e Lich t6 chc Dai hoi
Téng 6 4 ngudsi dung 171 10/ trang [ canBo Téng hop lich t6 chitc Dai hoi

Hinh 90 Man hinh thém m¢i nguroi dung thanh cong

Luu y: Can bo s& khong thé tao tai khoan khi:

+ Tai khoan da ton tai trudc d6 sé hién thi thong bao: “Cong dan [Ho tén cong dan] da

duoc tao tai khoan dang hoat dong trong hé thong”

+ Tai khoan khac muc 2 hozc tai khoan bi khoa sé& hién thi thong bao: “Cong dan [Ho tén

cong dan] chua co tai khoan VNelD muc d6 2 va dang hoat dong”




2.5.2 Cap nhat ngwoi dung
<> Cach thuc hién

Budéc 1: Truy cap chuc nang Cap nhat nguoi dung

Tai man hinh Quan Iy ngudi dung, nhan £ tai cot Thao tac cua tai khoan can cap nhat >
Hién thi cac thong tin cua tai khoan

.
* din
\
Chon dan vi
J L
S5 céin cudc cdng ) o Théng tin ngudi ding [ Thém méi
STT Bon vi Loai tai khoan Thao tac
dén
S8 can cudic cong dén * Vai tro *
p - ~
086095002192 t Chen vai trd
1 NGUYEN HOANG chiBs 9 Admin @20 -
BUC TAM
Ho va tén * Danh sich chifc nang
019201000006 ‘ E  Quan ly bo cio
2 NGUYEN DANG CchiBg2 User Tao lap bao cdo
QUANG Bonvi* Tra ciiu béo cao
‘, o at Phé duyét bao cao
Chon daon vi
034099003127 L - J B Quéanlydanh myc
3 PHAM QUANG chiBs 1 Admin @20 -
Quén Iy don vi
KHANH Loai tai khodn *
- -~ B Quan tri hé théng
| Chon logi tai khoan Quan I ngui ding
B 001099999993 Déng B Phudng i ozt L 4
NGUYEN VAN BICH Phiic X = B Lich 5 chic Bai hoi
Chide vy Lich t& chirc Dai héi
Téng 56 4 ngudi ding 1/1 10/ trang Chon chifc vy Téng hap lich td chirc Bai héi

Hinh 91 Man hinh nhdn nat chinh siza théng tin nguoi ding
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"
* Quan | i diing
‘ l | l Chon dan vi ]
56 ciin cudic céng _ o . Théng tin ngudi ding
STT e Donvi Loai tai khoan Thao téc
56 can cudc cong dan * Vai tr *
086095002192 [ ( Quin Iy bo céo
1 NGUYEN HOANG ChiBy9 Admin ~/ - =
DUC TAM .
He vé tén * Danh séch chitc nang
) an|
019201000006 [ | B Quin ly bio cao
2 NGUYEN DANG Chi B 2 User Tao lap bao cio
QUANG Bonvi * Tra cliu bao cao
‘- hige2 )| Phé duyét béo cdo
i B
034099003127 J @ Quanlydanh muc
3 PHAM QUANG ChiBg 1 Admin . ’
N L. Quan ly don v
KHANH Loai tai khodn
. [ Quintrihéthéng
User . .
‘ Quan ly ngudi di
. 001099999993 Déng B3 Phuting s \ J Han by nauet g
NGUYEN VAN BicH Phiic Xa mn ) B Licht6 chitc Bai hoi
Bz Lich t6 chitc Dai hoi
’ N
Téng s6 4 nguii diing 1/1 10/ trang \ Cén B& Téng hgp lich t6 chifc Dai hgi
J

Hinh 92 Man hinh théng tin nguoi ding can chinh sia
Buwéc 2: Chinh stra va luu thong tin

Thuc hién chinh stra cac truong thong tin: Pon vi; Loai tai khoan; Chuc vu; Vai tro; Danh

sach chirc ning (hién thi phan quyén chirc ning trong tng véi vai tro)

—
* Quan Iy ngudi ding
[ J \ J | chon danvi
X R Théng tin ngudi diing
ST 56 can :‘fd‘ cong Banvi Loai tai khodn Thao téc
in
56 can cudc cang dan * Vai trd *
086095002192 [ J I Quin Iy bio cdo ]
1 NGUYEN HOANG ChiB3 9 Admin - -
pUC Thm
Ho va tén * Danh séch chire nang
019201000006 [ ‘ B Quan lj bdo cdo
2 NGUYEN DANG Chi B 2 User Tao lap bio cao
QUANG Panvi* Tra cltu béao cao
- ~ Phé duyét bio cdo
[ ChiBo 6 J
034099003127 \ B Quén Iy danh muc
3 PHAM QUANG ChiBg 1 Admin Qudn Iy doni
KHANH Loai tai khoan *
B Quan trj hé théng
X | User W Quian I ngudsi diing
. 001099999993 Déng B4 Phuing A . /
NGUYEN VAN BicH Phiic X4 mn ) B Lich t6 chic Bai hgi
i Lich 16 chtc Dai hoi
Téng s6 4 nguai diing 1/1 10/ trang | canse } Téng hap lich t6 chac Dai hoi
Gl -]

Hinh 93 Man hinh chinh sira va nhdn lieu théng tin
Sau khi nhap xong céc thdng tin, nhan Luu = Man hinh hién thi théng bao cap nhat

nguoi dung thanh cong
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| L Chon don vi

56 can cudc cong

STT Banvi Loai tai khoan
dan
086095002192
1 NGUYEN HOANG ChiBo9 Admin
BUC TAM
019201000006
2 NGUYEN DANG ChiBG6 User
QUANG
034099003127
3 PHAM QUANG ChiBo 1 Admin
KHANH
. 001099999993 Pang B& Phutng N
NGUYEN VAN BICH Phic X4 mn
Téng 56 4 ngudsi diing 171

Thao tac

10/ trang

Thong tin ngudi dung

@ cip nhit nguai ding thanh céng!

S6 can cudc cong dan * Vai trd *
[ | | Qudn Iy béo céo ‘
Ho va tén * Danh sach chic nang
[ ] B Quanly béo cdo
g Tao l3p béo céo
Bonvi * Tra cliu béo cdo
N Phé duyét bao cao
[ ChiB&6 J

Loai tai khoan *

L User

Chiic vy *

Lcane«o

E  Quan ly danh muc
Quan Iy dan v

B Quan trj hé thang

_] Quan ly nguai ding

B Lich td chic Dai hai

Lich t& chic Dai hgi

] Téng hap lich t& chic Dai hi

Hinh 94 Man hinh théng béo cap nhdt nguoi dung thanh cong

2.5.3 Tim kiém nguéi ding

X Céch thuc hién

Bwéc 1: Tai man hinh Quan 1y ngudi dung, thuc hién nhap cac thong tin can tim kiém

* Quan Iy nguii diing

[ 019201000006

J l NGUYEN DANG QUANG

J ‘ Chon don vi

S6 can cudc cong

STT Bonvi Loai tai khoan
dan
019201000006
1 NGUYEN DANG ChiBa6 User
QUANG
Téng 56 1 ngui diing 171

Thao tac

10/ trang

Thong tin ngudi dung [ Thém méi
S6 can cude cong dén * Vai trd *
[ ] [ Quén Iy béo céo J
Ho va tén * Danh sich chitc nang
| | [l Quan Iy béo céo
: Tao lap béo céo
Banvi* Tra citu bdo céo
Phé duyét bao cao
L ChiBO6 ]
[ Quan Iy danh myc
Loai tai khodn * Quén ly don vj
- . [ Quintihéthéng
|_ User Quén lj nguds ding
Bl Lich 6 chc Bai hi
EhB Lich t8 chc Bai héi
) ] Téng hop lich t6 chic Bai hoi

Hinh 95 Man hinh nhdp théng tin tim kiém

Buwéc 2: Man hinh hién thi két qua theo diéu kién tim kiém da nhap




* Quaén ly ngudi ding

[ 019201000006 J [ NGUYEN DANG QUANG J | Chon dan i J
ST P Donvi Loai tai khodn Thao téc
S& can cudc cong dan * Vai tro *
015201000006 l [ Quan Iy bio céo J
1 NGUYEN DANG ChiBo6 User ®2z0
QUANG
Ho vatén Danh séch chifc nang
Téng s6 1 nguai diing 171 10 /trang | B Quinly béo cao
- Tao Ip béo céo
Bonvi* Tra ciiu bao cao
Phé duyét béo cao

Lchu B 6

B Quan I danh myc

an Iy d

Logi tai khoan * Quén y dan vi
- B Quan tri hé théng
|_ User Quén lj ngusi diing

Bl Lichtd chifc Dai hi
Chuc vy * Lich t8 chire Dai héi
(canso Téng hap lich t8 chic Dai hdi

Hinh 96 Man hinh két qud tim kiém théng tin

2.5.4 Xem chi tiét nguwoi dung

X Céch thuc hién

Tai man Quan 1y ngudi ding, nhan @ tai cot Thao tdc > Hién thi théng tin ngudi ding

N
Chen dan vj
J A

S6 cain cudc céng

STT
dan

086095002192
1 NGUYEN HOANG
PUC TAM

019201000006
2 NGUYEN DANG
QUANG

034099003127
3 PHAM QUANG
KHANH

001099999993
NGUYEN VAN BICH

Théng tin ngudi ding

Vai tro *
- -
Chon vai tro |

Bon vi Loai tai khoan Thao tac
S& can cudc cong dan *
ChiB9 Admin ® 20 [
Ho va tén *
ChiBg2 User
Baonwvi*
| Chen don vi
ChiBg1 Admin @ 20

Loai tai khoan *

| Chon logi tai khoan

Déng B4 Phudng

Phiic X4 Admin @

s
=]

Chirc vy *

T6ng s6 4 nguéi ding 171 10/ trang [ Chon chifc v

Danh séch chiic ning
B Quanlybao cao
Tao lap bo céo
Tra cinu bdo céo
Phé duyét bao cao
B Quan Iy danh myc
Qudn Iy dan vi
B Quan trj hé théng
Quin Iy nguéi ding
[ Lich t8 chic Dai héi
Lich t& chirc Bai héi

Téng hap lich td chie Dai héi

Hinh 97 Man hinh nhan xem thdng tin chi tiét nguroi ding
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°Th6ng tin ngudi dung
Thao téc

* Quin I ngudi ding
| | Chon don i
sTT $6 can cude cdng Bonvi Loai tai khoan
dan
086095002192
1 NGUYEN HOANG chiBa9 Admin @20
BUC TAM
019201000006
2 NGUYEN DANG ChiBa6 User @20
QUANG
034099003127
3 PHAM QUANG Chi B9 1 Admin ® 20
KHANH
001099999993 Dang B4 Phuding
- 2
4 NGUYEN VAN BICH Phiic Xa Admin @L0
Téng 6 4 ngudi diing 171 10/ trang

S6 can cudc céng dan *

Vai tra *

{ Quan ly béo céo

Ho va tén *

[

Panvi*

((crigos

Loai tai khodn *

[ User

Chitc vy *

[ Can By

Danh sach chic nang
B Quénlf béo cio
Tao 1§p béo céo
Tra cdu béo céo
Phé duyét bao cdo
= Quan I danh myc
Quan Iy don vi
[ Quén tri hé théng
Quan ly ngudi dang
B Lich td chic Dai héi
Lich t& chitc Dai hoi

Téng hap lich 18 chic Dai hai

Hinh 98 Man hinh xem théng tin chi tiét nguroi ding

2.5.5 Xoa ngwoi dung

X Céch thuc hién

Tai man Quan 1y ngudi dung, nhan O tai cot Thao tac = Hién thi thdng bao xac nhan

N
Chon dan vi
L

6 can cudc céng

STT
dén
086095002192
1 NGUYEN HOANG
pUC TAM
019201000006
2 NGUYEN DANG
QUANG
034099003127
3 PHAM QUANG
KHANH
B 001099999993

NGUYEN VAN BICH

Bon vi Loai tai khoan
ChiBs 9 Admin
CchiBg2 User
ChiBg1 Admin
Uangp:zcv::unq Admin
Téng s6 4 ngudi dung 1/1

Thao tac

10/ trang

Théng tin ngudi dung

56 can cudc cong dan *

[

Vai tro *

L Chon vai tro

Ho va tén *

Banvi*

Chon don vi

Loai tai khoan *

‘ Chon loai tai khoan

Chife vy *

[ Chon chife vy

Danh séch chic nang

B Quan ly béo cao
Tao lap béo céo
Tra cliu béo cio
Phé duyét bao cao

B Quan ly danh myc
Qudn Iy dan vi

B Quan trj hé théng
Quan Iy ngudi diing

B Lich t8 chic Bai héi
Lich 16 chic Dai héi
Téng hap lich td chic Dai héi

Hinh 99 Man hinh nhdn nit Xod nguoi ding
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Théng bao

Ban cé chic chdn muén xoa ngudi dung
NGUYEN DANG QUANG - 019201000006

o S |

Hinh 100 Man hinh théng bao xac nhdn xoa
+ Nhan Xac nhan > Hé thdng thuc hién xo4 tai khoan va hién thi théng bao “Xoa tai
khoan thanh cong”

+ Nhan Hiy dé hay thao tac x6a ngudi ding

* Quan ly ngudi dun
S g @ xoé tii khoan thanh céng! x
] [ ] [ Chon don vi ]
Théng tin ngudi ding
56 cén cudc cbi
ST ";, . Bon vi Loai tai khodn Thao thc
in
56 can cudc cong dan Vai trd *
086095002192 { \ ] ] [ Chon vai trd ]
1 NGUYEN HOANG ChiBs 9 Admin @20
Uc 1AM
Hovatén * Danh sach chiic ning
034099003127 [ ho va tér ] B Quén ly bso cio
2 PHAM QUANG ChiB& 1 Admin ® 20 Tao lap bao cao
KHANH Ponvi* Tra ctiu béo cdo
Phé duyét béo cdo
N N N [ Chon daon vi ]
001099999993 Biéng Bo Phuding X Bl Quén ly danh muc
3 s Admin ® 2 0
NGUVEN VAN BICH Phiic X4 Quén Iy dan vi
Loai tai khodn * vy
B Quan tri hé théng
Téing 55 3 nguéi ding 1/ 10/trang [ Chen logi thi khodn J Quan Iy ngusi ding
B Lich t chic Dai hoi
ity Lich t8 chifc Bai hai
[ Chon chire vy J Téng hap lich t& chirc Bai hii
Luu % Huy

Hinh 101 Man hinh thdng bao xo4 tai khodn thanh céng
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